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TIOJNIOKEHUE
0 3aIlIATE NTEPCOHAJIBHBIX JaHHBIX PAOOTHUKOB «UeII0MHCKOr0 MHCTUTYTa
Pa3sBUTUS TPO(PECCUOHATBHOIO 00pa30BaAHUS

1. OBILME ITOJIOXXEHMA
1.1.Hacrosamee [lonoxxeHue ycTaHaBIMBAET MOPSIOK TOJYUYEHHUs, ydeTa,
00pabOTKM, HAKOIUIEHWSI M XpaHEHUsl JAOKYMEHTOB, COIEPIKALIMX CBEIEHUS,

OTHECEHHBIE K [IEPCOHAIbHbBIM JaHHBIM paOOTHUKOB HHCTUTYTA.

1.2.IlonoxeHue omnpenensieT npaBa W OOSI3aHHOCTH PYKOBOJMTENIEH U
pabOTHUKOB; NOPSAOK UCIIOJIb30BAHUS YKa3aHHbIX NAHHBIX B CIYKE€OHBIX LEJSIX, a
TaKk JK€ IIOpsALOK B3aMMOJEWCTBUS II0 MOBOOYy cOopa, ITOKYMEHTUPOBaHHUS,
XpaHeHHsI U YHUYTOXKEHUS NIEPCOHAIBHBIX JaHHBIX PaOOTHUKOB.

1.3.Ilenp Hacroswero [lonoxxeHuss — 3aliyMTa MNEpPCOHANBHBIX JAHHBIX
pabOTHHKOB MHCTUTYTa OT, HECAHKLMOHMPOBAHHOIO JOCTYINa M pasrialleHus.
IlepconanpHble  OaHHBIE BCerjga SBISIOTCA  KOH(PUIAEHIMATBHOM, CTPOTrO
oxpaHsieMoi uHpopMaIuen.

1.4.0cHoBanuem ajisi pa3paboTku Hactosiero [lomoxenus: sBASHOTCS
Koncturyuuss PO, ri. 14 Tpynosoro koxexca P®D, denepanbHbii 3aKOH OT
27.07.2006 r. Nel52 ®3 «O mnepcoHaNbHBIX NAHHBIX», NPYTHe ACHCTBYIOIIHE
HOPMATUBHO HPaBOBbIe aKThl PD.

1.5.Hacrosimee IlonoxxeHne W HM3MEHEHUS K HEMY YTBEPXKIAIOTCS
PEKTOPOM MHCTUTYyTa M BBOIATCS IPUKA30M [0 WHCTUTYTY. Bce paboTHHKM

MHCTUTYTa JOJI2KHBI ObITb O3HAKOMJIEHDI [moa 1nmoAITrMcCh ¢ JaHHBIM ITonoxxenuem u
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MOJIOEHHWE O 3AULIUTE NMEPCOHAJILHBIX JIAHHLIX PABOTHHKOB HHCTHTYTA

U3MEHECHHSIMHU K HEMY.

1.6.TlepcoHanbHble JaHHbIE OTHOCSTCSI K KaTeropuu KOH(pUIEHHaILHOM
uHpopmanuu.  Pexxum  KOH(QUASHUMANBHOCTA  CHHMAeTCsi B Cllydasx
00e3IMUrBaHuS, II0 UCTECUSHHIO 75 JIET CpOKa XpaHEeHUsI — Ha OyMa)>KHOM HOCHUTEIIe
HITH 110 MCTEYCHHUIO 3 JIET CpOKa XPaHEHUs — Ha 3JIEKTPOHHOM HOCHTEJIE.

1.7.JI0MKHOCTH, OTBETCTBEHHbIE 3a COOp MEpPCOHANbHBIX JAHHBIX, -
pabOTHUKHM OTAENA KaJIPOB.

1.8.JI0/KHOCTH, OTBETCTBEHHbBIC 32 00pabOTKy MepCOHANTBHBIX JaHHbIX, -
pabOTHUKH OTHEeNa KaJJpoB, paOOTHUKHM OyXTalTepuH, CEKpeTapsb.

1.9.J10/KHOCTH, OTBETCTBEHHbIE 3a 3allMTy [EePCOHaJIbHbIX NAaHHBIX, -

otnen MHHOPMAMOHHO-TEXHUYECKOTro 00CTYKMBAHHUS.
2. TIOHATHUE U COCTAB ITEPCOHAJIbHBIX JJTAHHbBIX
PABOTHUKA

2.1.IlepcoHanbHble JlaHHble pabOTHUKA - WH(OpMaLHUs, Heo0Xxoaumas
paboToaaTesito B CBSI3U C TPYLOBBIMU OTHOLLIEHUSIMU U KACAIOUIUECS KOHKPETHOTO
paborHuka. [Tog uHpopmalveld o paboTHUKaX NOHMMAIOTCS CBeAEHUs O (akTax,
COOBITUSIX U o0CTOsATEeNbCTBAX  JKM3HU  paboTHHKa, MIO3BOJISIOLLHE
UIEHTU(DUIIMPOBATH €r0 JINUHOCTD.

2.2.B cocTaB nepcoHaNbHbIX IaHHBIX pabOTHHKA BXOJAT:

» aHKeTHble U Ouorpaduyeckre gaHHbIE;
obpazoBaHue;
CBECHMSI O TPYOBOM H O0ILIEM CTaxe;
CBEJIEHHUsI O COCTABE CEMbHU;
nacropTHbIE JaHHbIE,
CBEJICHHSI O BOMHCKOM YYEeTe;

CBeJIeHUsI O 3apabOoTHOM I1aTe COTPYIHUKA;

CBEIECHHA O COLUMAJIBHBIX JIBIOTax,

YV V VYV V VYV VYV V VY

ClIeuMaJbHOCTD;,
3aHUMaeMas OJOJIPDKHOCTD,

HaJlku4yue CyILHMOCTeﬁ;

YV V VY

anpec MecCTa JXUTEJIbCTBA,
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NOJOXEHKE O BAULIATE TTEPCOHAJILHBIX JIAHHBIX PABOTHHKOB MHCTHTYTA

JIOMalIHMH U COTOBBIH Tene(OHBI,

MeCTO pabOThl MU y4eObl YIEHOB CEMbU U POJICTBEHHUKOB;
XapakTep B3aMMOOTHOIIEHUH B CEMbE;

coJiep)KaHue TPYyJI0BOro A0roBOpa;

cocTrtaB JAC€KIapupyeEMbIX CBC}ICHHFI 0O HaJlM4MMu MaTe€pUuaJlIbHbIX

coZepXKaHue JeKnapanuu, oJaBaeMOy B HAJIOTOBYIO HHCIIEKIIHUIO;
NOAJIMHHUKU M KOTUM NIPUKA30B I10 JIMUYHOMY COCTaBY;

JIMYHbIE Jiesla U TPY/O0BbIE KHUXXKU COTPYIHUKOB;

OCHOBAHMS K IpUKa3zaM 10 JUYHOMY COCTaBY;

AcJa, COoAcpXKallre MaTepHralibl IIO ITOBBIIICHHUIO KBaHI/I(bI/IKa]_II/II/I 144

NEPENOATrOTOBKE COTPYAHUKOB, UX aTTECTAIlHH, CII}/)KC6HBIM paccieOoBaHUAM,

>

KOIKK OTHETOB, HAIlpaBJIAIEMbIC B OpraHbl CTATUCTHUKH.

2.3.JlokyMeHThl, ykazaHHble B 1. 2.2. HacTosiwero [lonoxxeHus, sIBISIOTCS

KOH(i)I/I,ILGHLII/IaJH)HI:IMI/I, X0Ts, Y4YUTbIBasd HX MaCCOBOCTbB MW €IMHOE MECTO

00paboTku

CTaBUTCH.

3.1

YV V V VYV VYV V V¥V

H XpaHEHHs - COOTBGTCTBy}OHlI/Iﬁ I‘pI/I(l) OI'PaHHUYCHHA Ha HHUX HE

3. HOCUTEJIN ITEPCOHAJIBHBIX JAHHBIX

.ByMa}I(HLIﬁ HOCHUTEJIb NEPCOHATIBHBIX JaHHBIX:

TpynoBasi KHUXKa;

Kypnai yueta Tpy0BbIX KHHKEK;
Kypnan yueta KOMaHIUPOBOK;

JIMcTKHM HETPYAOCIOCOOHOCTH;
Marepuaisl 1o yuety paboyero BpeMeHU;
JInunas kaprouxa (¢p. T2),

[Ipukasbl 0 TUYHOMY COCTaBY;

BXO,ZLHLH&H W UCXOo[siast KOppEeCIToOHAEH M BOEHKOMATA, CTanOBOﬁ

KOMITaHUH, CITYkKObl CyZIeOHBIX TPUCTABOB,

>

Bes  kampoBas M Oyxranrepckas JOKYMEHTALMsl KacaroIlasicst

COTPYIHUKOB MHCTUTYTA (U T.J.)

3.2.

9ﬂ€KTpOHHbI€ HOCHUTEJIL MEPCOHAJIBHBIX NaHHBIX — Oa3za JaHHBIX TI10

&
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MOJIOWEHHUE O 3AILMTE IEPCOHAJILHBLIX JAHHBLIX PABOTHHUKOB HHCTHTYTA

y4eTy paOOTHHUKOB MHCTUTYTA.

3.3.IlepcoHanbHble JaHHble HA OyMa)KHOM HOCHUTENb XpaHATCSA B ceide
WK B 1Kady, 3anepToM Ha KJIou.

3.4JIpu HabOpe CIELWATWCTOB JOKYMEHTHI, Haxopsdluecs B pabore
OTBETCTBEHHLIX JIML, MOI'YT HAXOJIUThCA Ha pabodyuX CTONaxX WU B CIELHAILHBIX
[IanKax TONBKO B TeyeHue padouero nHs. [lo okoHuanuio pabouero nHs AaHHBIE
JOKYMEHTBI JIOJIKHbBI yOUpPaThCs B 3anuparoluics wxad.

3.5.JIoKyMeHTBI MPETeHJCHTOB KOTOpble He ObUIM MPUHATHI Ha padoTy,
CHIMBAXOTCS I10 MecsilaM M M0 NpopuisiM CHELUAJIUCTOB U XpaHATCA B
3anmuparoimxces mkadax B TeUeHMM O MecCsUeB, Aajiee JOKYMEHTBI IMOMJIENKAT
YHUYTOXEHHIO.

3.6.IlepcoHanbHble JaHHbIE HA OJIEKTPOHHBIX HOCHUTENSX 3alleLliUHbI
napoyieM J0CTyna, JOCTYIl K CHEeLXalM3MpOBAHHOM IPOrpaMMe OCYIIECTBIISICTCS
TOJILKO 4epe3 JUUHBIA JTOCTYI [1apoJjb, IPaBO Ha MCIIONb30BAHUE NEPCOHANBHBIX
JAHHBIX UMEIOT TOJILKO PabOTHHKHU, OTBETCTBEHHBIE 3a 00pabOTKy NMEpPCOHANILHbIX
JAHHBIX.

4. JIMYHOE JEJIO PABOTHHKA

4.1.Jluunoe meno paboTHUKA O(QOPMIISIETCS 11OCIE U3JaHUs NpHUKasa
0 Tpueme Ha padory.

4.2.Bce 1OKyMEHTHI, NOCTYyIAIOIIME B JUYHOE €710, pacrnojiararoTcs
B XPOHOJOTHUECKOM nopsake. JIMCTbl JOKYMEHTOB, MOILIMTBIX B JIMYHOE
JeJ10, HyMEpPYIOTCH.

4.3.JluuHoe [Oeno BeAeTCs Ha TMPOTSHKEHUM BCEH TPyNOBOM
nesiTenbHOCTH paboTHUKaA. MI3MeHeHUs BHOCHUMBIE B JIMYHOE JENI0, JTOJKHBI
OBITh, MOJTBEPIK/IEHbl COOTBETCTBYIOLWMUMU JOKYMEHTAMMU.

4.4 TlepeyeHb JOKYMEHTOB, COAEpXalWMXCsd B JHUYHOM  JIeJ
pabOTHHKA MpHU NpUemMe Ha paboTy:

> aHKeTa MpeTeHJeHTa, pe3loMe, XapaKTEpUCTUKH, PEKOMEHJalluH
npeabsBiaseMble pa0OTHUKOM IpU MPUHATHHM pPELIEHHUS O 3aKIIOUYCHH]
TPYJOBOrO J0roBOopa TNpeTeHJeHTa, M[pPeACcTaBlsdl0T CcoOOH mepedyeH

BOIIPOCOB O NEPCOHANbHbIX JaHHBIX paOOTHHKA;
4
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TMOJIOXKEHHE O 3ALLMTE MEPCOHAJILHLIX JAHHBIX PASOTHUKOB MHCTHUTYTA
KOIIHA Imacriopra,

KOMHUS CBUAETeNibcTBa 0 npucBoenuu MHH;

Y V VY

KOIIKWs CTPaxoBOI'0O NIEHCHUOHHOI'O CBUACTEJILCTBA,;

Y

KOIUsI BOEHHOTO Ouiieta (y BOEHHOOOSI3aHHBIX);

» Komusl JOoKyMeHTOoB 00 oOpa3zoBaHuud (B TOM UHuCIe U
JOTIOTHUTENBLHOrO0 00pa3oBaHusl, eclii pabOTHUK TMpeaoCcTaBiseT HUX MpH
npuemMe Ha paboOTy UM 3TO TpeOyeTcs MPH BBINOJHEHUU ONpeaeeHHBIX
TPYIOBBIX PYHKIMHN);

» KONHUsS BONUTENHCKOTO YIOCTOBEPEHUS] U JOKYMEHTOB Ha
MalllMHY, €ClIK 3TO TpebyeTcs B CBSI3U C BHIINOJHEHUEM TPYIOBOU GYHKUHUU
paboTHHUKA:

> MeJMLMHCKas CIpaBKa O MPOXOXKAEHUU MEeIUIIMHCKOr0 OCMOTPA;

» nu4Has kaptouyka T-2;

> TpyIdOBOHW HOTOBOP;

> JOKYMEHTBI O ITPOXOXJAEHUH 00ydeHUs,;

» JOKYMEHTbl O CcOCTaBe ceMbM paboTHHKa, HEeOOXOAWMMBblE [HS
NpPEeNOCTABIEHMSI €My TlapaHTUM, CBS3aHHBIX C BBLINOJIHEHUEM CEMEHHBIX

00s13aHHOCTEH;

> WHBIE JIOKYMEHTHI II€PCOHAJIBHOTO YydeTa, OTHOCSLIHMEeCS K
NnepcoHanbHBIM JaHHBIM paboTHHKA.

4.5.IlepeueHb BO3MOXHBIX JIOKYMEHTOB, COJIEPIKALIMXCS B JTUYHOM
nejie paboTHUKA NpU JanbHelleld paboTe B UHCTUTYTE:

> JIOTIOJTHUTEJbHBIC COTIALICHUS;

> JIOKYMEHTbl O TOBBIIIEHUM KBadu(uKalLuu (MUCbMEHHbIE
aTTecTaluu, JUNJIOMbI, CBUJIETENLCTBA W T.[1.):

» JIOKYMEHTBl O COCTOSHHWH 3J0pPOBbSl JeTedl W Apyrux OIU3KUX
POACTBEHHMKOB, KOIJa C HalW4MeM TaKhX JIOKYMEHTOB CBSI3aHO
npegocTaBieHne pabOTHUKY KakuX JU00 rapaHTUN U KOMIIEHCALUK;

> JOKYMEHTBI, [OJATBEpXJaloliye MNpaBo Ha JOMNOJHUTEIbHbIE
rapaHTUu " KOMIIEHCalUH 1o onpejesieHHbIM OCHOBaHMUSM,

NpeaAyCMOTPEHHBIM 3aKOHOAATEJIBCTBOM,
5



TTOJIOKEFHE O 3ALLHTE HEPCOHAJILHLIX JIAHHBLIX PABOTHHKOB MHCTHTYTA
» JOKYMEHTbl 0 OepeMeHHOCTH pabOTHULLI U BO3pacTe AETEH A

npenocTaBiieHuss MaTepu (OTLy, APYTMM POJACTBEHHMKAaM) yCTAaHOBJIEHHBIX
3aKOHOM YCJIOBUHM 'pr)la, rapaHTUM U KOMIIEHCAIUH;

> WHBIe JIOKYMEHTBl II€pCOHaJIBHOI0 YyueTa, OTHOCsIIMecs K
M3MEHEHUsIM MepCOHaJIbHBIX JIAaHHbIX PaOOTHHUKA.

5. CbOP U OBPABOTKA TTEPCOHAJIBHBIX JAHHBIX
5.1.1Tox 006pabGOTKOM MEepCOHaAbHBIX AAHHBIX pPabOTHHUKA MMOHUMAETCS
nmoJlydeHue, XpaHeHue, KOMOWHHWpOBaHWE, I[epenada WM Jiioboe Japyroe
MCTIOJIb30BaHUE TIEPCOHANIbHBIX NaHHbIX pabOTHHKA.

5.2.B uensx obecrnedeHuss mpaB U CBOOOJ uenoBeKa WU TIpakJaHUHA
paborojarens U €ro MpeacTaBUTENM IpU 00paboTKe MepCOHATbHBIX AaHHBIX
paboTHHKa 00s13aHbI COOIIOATH Cleayrolue o01re TpeOoBaHUs:

221 OO6paboTka MepCOHAIBLHBIX JNaHHBIX pPaOOTHHUKA  MOXKET
OCYUIECTBJISITHCS. MCKIIIOUUTENIBHO B LeJsX obecrieueHus coOJIF0IeHHsI 3aKOHOB U
MHBIX ~ HOPMATUBHBIX  IIPaBOBbIX  aKTOB, COJIEHCTBUSI  pabOTHMKaM B
TPYIOYCTPOUCTBE, OOYUEHUH M MPOABHMIKEHUU 10 ciyxbOe, odecriedeHus JTUUHOH
6e30rmacHOCT PabOTHUKOB, KOHTPOJS KOJIMYECTBA M KauecTBa BBINOIHAEMOU
paboThl U 0becrneueHusi COXPaHHOCTH UMYLIECTBA.

v b 8 [Ipu onpenenenun obbema W cojlepaHusi 0OpadaTblBaEMbIX
MepCOHAJIbHbIX JaHHBIX pabOTHHMKa paboTomaTesb OJDKEH PYKOBOACTBOBATHLCS
Koncturyuuein Poccuiickon @Penepauuu, TpyooBbBIM KOAEKCOM M MHBIMY
dbenepanbHBIMU 3aKOHAMH.

e [lonyueHne nepcoHanbHbIX JAHHBIX MOXET OCYLIECTBIIATHCS
KaK MyTeM IMpeAcTaBleHUs UX caMUM pabOTHUKOM, TaK U MyTeM IOJyYEHHUS UX U
MHBIX UCTOYHHUKOB.

5.2.4. [lepcoHanbHble JaHHbIE CleAyeT MOoJy4aTb y HEro camoro
Ecnu nepcoHanbHble JaHHble paOOTHUKA, BO3MOXKHO MOJYYUTb TOJLKO Y TPEThLEF
CTOPOHBI, TO PabOTHUK JIOJKEH ObITh yBeJOMJIEH 00 3TOM 3apaHee, U OT HeI(
JOJDKHO OBITH MOJYYEHO MUChMEHHOe coriacue. PaboTonarens JOMKEH COOOLIHTI
pabOTHUKY O MeNsX, Mpe/rnojiaraeMplX HCTOYHHUKAX M CIOCO0ax MOIy4YeHHs

NEPCOHAJIBHBIX HOAaHHBIX, a TaKXE O XapaKTepe noajexauux IMOJYyHYCHHK
6
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NOJIOKEHHWE O 3AUMTE MEPCOHAJILHLIX JAHHLIX PABOTHHKOB UHCTUTYTA

MepcoHaNbHBIX JAHHBIX W I1OCJIEJICTBUSX OTKa3a pabOTHMKA [aTh MHUCbMEHHOE
corjlacie Ha UX MOJIy4EHHE.

- 8 PaboTomaTens He HMeeT IpaBa MojiydaTb M oOpabaThIBaTh
nepcoHaabHble AaHHBIE PaOOTHUKA O €ro MOJUTHUYECKHUX, PEIUTMO3HBIX U HMHBIX
yOeXJeHUsIX W YacTHOH >KU3HM. B ciydasx, HernocpencTBEHHO CBSI3aHHBIX C
BOIPOCAMU TPYAOBBIX OTHOLIEHHH, JaHHble O YacTHOM JKM3HM pabOTHHKA
(vHpOpMaLIUST O JKHU3HEACSTENBHOCTH B c(epe CeMEeMHBIX OBITOBBIX, JHMYHBIX
OTHOILICHHUH ) MOTYT OBITh MOJy4YeHBI U 00paboTanbl paboTomaTeNIeM TOJBKO C ero
MUCHbMEHHOTI'O COrjlacusl

5.2.6. PaGoTonaren, He uMeeT MNpaBO IoJlyuaTb M 00pabaTbiBaTh
MepcoHajbHble JaHHble pabOTHUKA O €ro 4YieHCTBe B  OOILIECTBEHHBIX
O00BEIUHEHUSX WU ero NMpo¢COr3HON AesATeNbHOCTH, 3a UCKIIIOUEHUEM Cllydaes,
MpeIyCMOTPEHHBIX (eJepallbHbIMU 3aKOHAMH.

5.3.PabotHuK  00si3aH  NpejocTaBisiATh  paboToAaTeN 0  KOMIUIEKC
JIOCTOBEPHBIX JNOKYMEHTUPOBAHHbIX NEPCOHAIBHBIX AAHHBIX, NEpPeYeHb KOTOPBIX
YyCTaHOBJIEH JaHHBIM I0JIoXKeHUeM U TpynoBeM KogekcoM PO.

5.4.CBOeBpeMEHHO, B pa3yMHBIM CpOK, HE MPEBBIIAIOIIMN 5 pabouux
JHEeH, paboTHUK 0053aH JIMYHO JIMOO 4epe3 CBOEro 3aKOHHOrO MpeJCTaBUTEINS
COOOIIUTh PabOTHUKY, OTBETCTBEHHOMY 3a cOop MH(opMauuu, 00 U3MEHEHUHU
CBOMX NEPCOHANBHBIX JAHHBIX JUO0 NPENCTaBUTh COOTBETCTBYIOLINE JOKYMEHTBI.

5.5.1lpencraBieHrue pabOTHUKOM IOJJIOKHBIX JTOKYMEHTOB MIIM JIOKHBIX
CBEJICHMH NpH MOCTYIJIEHWH Ha paboTy sIBISIETCS OCHOBAaHME JUIsl PaCcTOPKEHHUs
TPYJAOBOr0 A0Or0BOpA.

5.6.PaboTHUK, OTBETCTBEHHbIH 3a cOOp HWH(OpPMaLUM, NMPU MOJYyUYEHUH
MEePCOHATBHBIX JAHHBIX WM TOJYYEHUM HM3MEHEHHBIX [ePCOHAJbHBIX JaHHBIX
pabOTHUKA JTOJIKEH

» TlpoBeputs JIOCTOBEPHOCTH CBEJICHUH, cBepss JIaHHEIE,
npeacTaBieHHble paOOTHUKOM C UMEIOLLIMMHUCS Y paOOTHHKA NTOKYMEHTaMH;

» Cpenath KONMHU MPEJCTABICHHBIX J1I0KYMEHTOB;

» TlogmuTe B IM4HOE Neno paboTHUKA;

> Bnectu COOTBETCTBYIOILIME N3MEHEHUS B KaAPOBBIE NOKYMEHTEI,
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NMOJIOKEHHE O 3AILMTE NEPCOHAJILHLIX JAHHBLIX PABOTHUKOB MHCTHUTYTA
» Ilpu HEOOXOIMMOCTH MOATOTOBUTH M IMOAIUCATH COOTBETCTBYIOLIUE

JNOKYMEHTBI, B KOTOPBIX OTPa>KEHHbBI COOTBETCTBYIOILINE U3MEHEHHUS;

» JloBecTH [0 CBeleHUS PabOTHUKOB, OTBETCTBEHHBIX 3a 00pabOTKY
MEPCOHAJIBHBIX JIaHHBIX, 00 UBMEHEHHUSX ITUX JaHHBIX.

5.7K obpaboTke, nepenaye U XpaHEHUIO [MEPCOHATBHBIX JaHHBIX
pabOTHHKA MOTYT UMETh JOCTYII CIEeAYIOLIUM COTPYIHUKH:

»  COTPYIHHKH KaapOBOM CITYKOBI;

> Oyxraiartepuu;

» COTPYAHMKH OTAe/a HHHOPMALMOHHO-TEXHUYECKOTO 00CTYKUBAHUSI.

5.8.Mcronp3oBaHue IEPCOHANBHBIX JaHHBIX BO3MOXKHO TOJBKO B
COOTBETCTBUHU C LEISIMHU, ONPENEIUBIINMHI UX MOJyYEHHUE.

5.8.1. [lepcoHanbHbIe JaHHBIE HE MOTYT OBITH MCIOJIB30BaHbI B LIEJISX
MPUYMHEHUST UMYILIECTBEHHOTO W MOPaJbHOIO Bpejla rpa)caaHam, 3aTpyIHEHUS
peanusanuu npas 1 ceobon rpaxaas Poccuiickoil denepaunu. OrpaHuueHue npas
rpaxxnad Poccuiickoin denepanii Ha OCHOBE MCIIOJB30BaHUSI MH(MOPMALUKA 00 X
COLMAIIBHOM  NPOUCXOXKAEHHUHU, O  pacoBOM, HALlMOHAJIbHOM,  S3bIKOBOH,
PEJIMTMO3HOM M NapTUHHONW [PUHAJJIEKHOCTU 3allpelleHo W KapaeTcsl E
COOTBETCTBUM C 3aKOHOJATEIbCTBOM.

5.9.Ilepenaua nepcoHaJbHBIX NaHHBIX Pa0OTHHUKA BO3MOXHA TOJBKO (¢
corimacusi ~ pabOTHMKA  WJIM B CIOydasX, [OpsIMO  IPeayCMOTPEHHBIX
3aKOHOATEILCTBOM.

5.9.1. Ilpy  nmepenade  mepcoOHaIbHBIX  JIaHHBIX  paOOTHHKE
paboToaarenb JOJDKEH COOII0aTh clenytoue TpeOoBaHus:

» He coo0UIaTh NepcoHallbHbIE IaHHbIe PAOOTHHKA TPEThel CTOpOHE Oe:
[IUCBMEHHOTO corjacust pabOTHUKA, 3a MWCKIIOYEHHUEM CllydaeB, KOraa 3TC
HEO0XO0JMMO B LEJNSIX NPpeayNnpexaeHUs] yIrpo3bl )KU3HM U 370POBBIO paOOTHUKA, ¢
TaK)ke B CllyuasiX, yCTaHOBJIEHHbIX (e/lepaibHbIM 3aKOHOM;

» He coolulaTh NEpcoHalbHBbIE JaHHble PabOTHUKA B KOMMEPUYECKH)
nessx 6e3 ero MMCbMEHHOIO COTJIACHUs;

» TpenyrnpenuThb JUL, MOoJy4alolluX IepCcoHalIbHbIE JaHHbIe PAOOTHHKA

O TOM, YTO 3THU JaHHbLIE MOTI'YT ObITL UCTOJB30BAHDI JIMIbL B LeJsIX, AJIs1 KOTOPbIX

8



102088515

00TKYy

1HHBIX

dHHUA.

KO B

LeJIsIX
HeHUs
e paB
00 ux
<{OBOH,

[C1 B

[bBKO C

SHHBIX

ZTHHUKA

He Oe3

a 3TO

WKa, a

[ECKHX

rHUKa,

TOPBIX

MOJIOXKEHHE O 3ALLMTE MEPCOHAJILHLIX JAHHBIX PASOTHHKOB HHCTHTYTA
OHHU COO6H_[eHBI, nu Tpe6OBaTb OT 3THUX JIUI ITOATBEPIKACHUS TOTO, UTO 3TO IIpaBUJIO

cobmoneHo. Jluna, nomydarouiyde mnepcoHasbHble AaHHble pabOTHUKA, 00s3aHbI
coOJIrolaTh PeXXUM CEKPETHOCTH (KOH(HUIEHIIMaTbHOCTH). [laHHOe MOJI0KEHHE He
pacnpocTpaHseTcs Ha OOMEH NepCOHalbHBIMU JaHHBIMU PAaOOTHUKOB B IOPSJKE,
YCTaHOBJIEHHOM (peiepalibHbIMU 3aKOHAMU;

> paspeuiatb JOCTYN K MEPCOHAJBHBIM JaHHBIM PabOTHHUKOB TOJIBKO
CIELMalbHO YIIOTHOMOYEHHBIM JIMLAM, ONPENEJEHHbIM IIPUKa30M MO0 UHCTUTYTY,
IpM OTOM YKa3aHHbIE JIMLA JOJDKHbl MMETh I[paBO TOJydaTbh TOJBKO T€
IIEPCOHAJIbHBIE NaHHbIE PAOOTHUKA, KOTOpPble HEOOXOAMMBI JJis BBITOJHEHHS
KOHKPETHBIX (DYHKIIHH;

> He 3alpallliBaTh HHPOPMALIMIO O COCTOSHMU 310pOBbs pabOTHHUKA, 3a
UCKJIFOUEHUEM TeX CBEIEHMH, KOTOpble OTHOCSITCS K BOIPOCY O BO3MOXKHOCTH
BBIINIOJIHEHUSI pAOOTHUKOM TPYIOBOH (hYyHKIIHH;

> TnepenaBaTb IIEpCOHANbHBIE [aHHBIE pAOOTHUKA MPENCTABUTENSAM
pabOTHUKOB B IOpsIKe, YCTAaHOBIEHHOM TpyaoBeIM KkojgekcomM P®, u
OrpaHMYMBATH 3Ty HHGOPMAIMIO TONBKO TEMH [E€PCOHANBHLIMYM JIaHHBIMU
paboTHHMKa,  KOTOpble  HEOOXOAWUMBI  JJIT  BBINOJHEHHUsS]  YyKa3aHHLIMH
OPENCTABUTENSIMH UX (PYHKIMH.

392, Ilepenaua mnepcoHaNbHbIX MAAaHHBIX OT Jep)Kareis WA ero
[PEeNCTaBUTENEN BHELIHEMY MOTPEOUTENI0 MOXET JOIMYyCKAaThCs B MUHHUMAbHbIX
00beMax M TOJIbKO B LIEJIAX BBIMOJIHEHUS 3ajia4, COOTBETCTBYIOLIUX 00BEKTHBHOM
npuurHe cOopa 3TUX JaHHbIX.

5.9.3. IIpu  nmepenade  NepCOHANBHBIX  JaHHBIX  pabOTHHKA
NOTpeOHUTENSIM (B TOM 4HUCJIE€ M B KOMMEpPYECKHX LEJsIX) 3a Mpeaesibl HHCTUTYTA
paboronaTens He [JO/OKEH cooOlarTh O3TH JlaHHble TpeTheldt CcTopoHe 0e3
[IUCBMEHHOr0 corjacus paboTHHKA, 3a MCKIIOYEHHWEM CJiyyaeB, KOrjga 3TO
HEOOXOOUMO B LEJSIX NPENyNpeXAeHUs] YIPO3bl XKU3HU U 3I0POBBIO PabOTHHKA
WIIH B CIIy4asX, yCTaHOBIEHHbIX DenepasbHbIM 3aKOHOM.

3,110 Bce Mepbl koHpUIeHUMaNILHOCTH MNpu cbope, obpaboTke u

XPpaHCHHUHN IIEPCOHaJbHBLIX JaHHBLIX COTPYIHHUKaA pacnpoCTpaHsrOTCsd KakK Ha



NOJIOXEHHE O 3ALLIMTE MEPCOHAJIbHBIX JIAHHBIX PABOTHHKOB HHCTUTYTA
6yMa>I<HI>Ie, TaK U Ha  OJICKTPOHHBIC (aBTOMaTI/ISI/IpOBaHHbIe) HOCHUTCIIN

UHGOPMALIUHU.

5.11. He pomyckaercs oTBeuyaTb Ha BOINPOCHI, CBSI3aHHBIE C
nepenayei mepcoHaIbHON HH(pOpMalLKU 1o TeaedoHy WK pakcy.

5.12. XpaHeHue MepcoHalbHbIX JaHHBIX B OyXranTepuu:

» T[epcoHalbHble JlaHHble, cojep)kaliuecss Ha OyMa)KHbIX HOCHUTENX,
XpaHITCsl B 3alepToM likagy, YCTaHOBJIEHHOM Ha paboyeM MecTe IJIaBHOIQ
Oyxrantepa;

» TIepCOHaJIbHbIE JaHHbIE, COAEepIKallMecs Ha 3J1€KTPOHHBIX HOCUTESX
uHpopMaruu, XxpaHsatcs B [TK oTBeTCTBEHHbIX JIUL (IJIaBHOrO OyXrajurepa).

5.13. [lepcoHanbpHble JaHHbIE BKIIOYEHHBIE B COCTAB JIMYHBIX MEJ,
XpaHsTCs B 3anupaeMoM Ilkady, yCTAaHOBIEHHOM Ha pabodeM MecTe HayalibHMKA
ormena kaapoB. IlepcoHanpHble pAaHHBIE, COIAEpXKALIMECS Ha JJIEKTPOHHBIX
HOocuTeNsIX uHpopmanuu, xpassarcs B [IK oTBercTBeHHbIX JML (Ha4albHUKA
oTnesna Kajapos).

5.14. TpynoBasi KHUXKa, IOKYMEHTbl BOMHCKOIO yueTa, 3asBJIEHHE Ha
00paboTKy MEepCOHATBHBIX JaHHBIX XPAHITCS B 3allepTOM METaUIMYeCKOM celde
KapTouka GopMel T-2 XpaHATCs B 3allUPaeMOM LIKa]y.

5.15. Hoctyn k IIK cTtporo orpanuyeH Kpyrom Jull, ONpeaeIeHHBIX
[PpYMKa30M 10 UHCTUTYTY.

5.16. [lpy  nOpuUHSATHM  pelleHWH,  3aTpariBarollMX  MHTEPECH
paboTHMKa, paboTodaTeslb HE WMEET IpaBa OCHOBBLIBATLCA Ha IEPCOHAJIBHBIX
JaHHBIX  pa0OTHMKA, [MOJYYEHHBIX HCKIIOYUTENIBHO B  pe3ysbTare WX
ABTOMAaTH3MPOBAHHOK 00pabOTKKM WJIM DJEKTPOHHOrO rosydeHus. Paboronarens

YUTbIBAET JIMYHBLIE KayecTBa paOOTHMKA, €ro ﬂ06 OCOBECTHbIN U 3 €KTUBHbIH
2

TPYA.
6. JOCTVYII K ITEPCOHAJIbHBIM TAHHBIM COTPY JHMKOB
NMHCTUTYTA
6.1. BHyTpeHHUI nocTyn (JOCTYN BHYTPH OpraHy3aluu).

HpaBo J0CTyIla K NepCOHAJIBHBIM JaHHBIM COTPYAHHKAa UMEHOT:

» Pexrop;
10
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NOJNOXEHHE O BALLHTE HEPCOHAJILHLIX JIAHHLIX PABOTHHUKOB HHCTHTYTA
» IlpopexTopa, HayanbHUK 00LIEro oTAeNa (AOCTYI K IMYHBIM JaHHBIM

TOJIBKO COTPY/IHUKOB CBOEI0 CTPYKTYPHOTO MOJApa3AeieHHUs!);

> TpH IepeBoje U3 OJIHOIO CTPYKTYPHOrO MoApa3zjelieHuss B APYyroe,
JOCTYIl K TEpPCOHaJIbHbIM JAHHBIM COTPYIHHKa MOXET HMETh PYKOBOIUTEIH
HOBOT'O CTPYKTYPHOTO ITOJipa3aeiieHus];

» OTJiesl KaJpoB;

» Oyxranrepus;

» caM pabOTHHUK, HOCUTEJIb JAaHHBIX.

6.2.JIpyrue COTpyIHUKM OpraHu3alUd UMEIOT JOCTYM K MepCOHAIbHBIM
JIAHHbIM pabOTHHUKA TOJIBKO C [UCHLMEHHOIO corjlacusi camoro paboTHHKa,
HOCHUTENS JaHHBIX.

6.3.BHelnui nocTym.

6.3.1. K 4guciny MaccoBeIx NOTpeOHUTeNed MepCOHAIbHBIX TaHHBIX BHE
MHCTUTYTa  MOXHO  OTHECTH TOCYyAapCTBEHHbIE U  HErocyJapCTBEHHbIE
byHKUHOHAbHBIE CTPYKTYPbI:

» HaJloTOBble MHCHEKLIUY;

> TIPaBOOXPaHUTEIbHBIC OPTraHkbl,

OpraHbl CTaTUCTUKH;
CTpaxoBble areHTCTBA;
BOEHKOMATEI,

OpraHbl COONMAJIILHOI'O CTPaxXOBaHMA,

Y V VY V V¥V

TIEHCUOHHBIE (DOH/BI;

» ToApa3fefeHus MyHUIUIAIbHBIX OPTaHOB YIIpaBJICHHUS;

6.3.2. Han3opHo — KOHTpOJBHBIE OpraHbl MMEIOT JOOCTYIl K
uHbOpMalLIUK TOJIBKO B chepe cBOeH KOMITETEHIIUH.

6.3.3. OpraHuzauuy, B KOTOpblE COTPYAHUK MOYET OCYLIECTBISATH
NepeUnciIeHus] JEHEXHbIX CPEACTB (CTpaxoBble KOMIAHWU, HErocyapCTBEHHBIE
NEHCUOHHBlE  (QoHAbl,  OJIarOTBOPUTENIbHbIE  OpraHu3alud,  KPeIUTHBIE
YUPEXKIAEHHUsI), MOTYT MOJYUUTh JOCTYIl K I1epCOHaNIbHBIM JIaHHBbIM paboTHUKA
TOJIBKO B CTydae ero MUCbMEHHOTO pa3pelieHus.

6.3.4. Hpyrue opranv3anui.
11



TMOJIONKEHHWE O 3AIUMTE NEPCOHAJILHBLIX JIAHHBIX PABOTHHKOB UHCTUTYTA
CaefieHuss 0 paboTaloOLIEM COTPYJIHUKE WM Y)KE€ YBOJIEHHOM MOTYT OBITH

IpPeIOCTaBIEHbl IPYTOM OpraHU3alii TOJBKO ¢ MMCBMEHHOrO 3ampoca Ha OJaHKe
OpraHu3alliyd, C MPUIOKEHWEM KOIHUHW HOTAPUANILHO 3aBEPEHHOrO 3asiBJIEHUS
paboTHHKA.

6.3.5. PoJICTBEHHUKH U UJIeHbI CEMEH.

[lepcoHanbHble NaHHbIE COTPYAHUMKA MOLYT OBITH MpPEAOCTaBJEHB
POJICTBEHHUKAaM MWJIM YJIEHaM €ro CeMbHU TOJBKO C IIMCBMEHHOI'O paspelleHHUs
camMoro coTpyaHuka. B ciyuyae pa3zBoga ObiBiIas cympyra (Cymnpyr) UMEIOT IpaBe
00paTUThCS B OpraHU3alMio C MUChbMEHHBIM 3allpoOCOM O pas3Mepe 3apaboTHON

mIaThl coTpynuuka 6e3 ero cornacus. (YK P®D).
7. 3AIIUTA ITEPCOHAJIBHBIX JTAHHbBIX

7.1.Jlox yrpo3od WJIM ONACHOCTBIO YTpaTbl MNEPCOHANBHBIX JaHHBD
MOHUMAETCS EAMHUYHOE MM KOMIUIEKCHOE, peajibHOe WM IOTEeHLMaJbHOE
aAKTUBHOE WJIM MACCHBHOE MPOSIBIIEHUE 3JI0YMbILLIIEHHBIX BO3MOXKHOCTEHN BHELLIHH)
WM BHYTPEHHUX HMCTOYHHUKOB YIrpO3bl CO31aBaTh HeOJaronpusTHbIE COOBITHS
OKa3bIBaTh eCTA0MIM3UPYIOIee BO3ICHCTBIE HA 3aUIIAEMy 0 HH(OPMALIHUIO.

7.2.Puck yrpo3el JOOBIM HMH(DOPMALMOHHBIM pecypcaM CoO3Aar0
CTUXMUHBbIE O€JICTBHUSI, IKCTpEeMalbHble CUTyalMU, TEPPOPUCTUUECKHUE NEHCTBHS
aBapuu TEXHUYECKUX CpPEeACTB W JIMHUWA CBSI3M, Jpyrue OOBEKTHUBHEI
00CTOSATENIbCTBA, a TaKXe 3aMHTEepPeCOBAaHHbIE U HE3aMHTEPECOBAHHbIE
BO3HUKHOBEHMHU YIpO3bl JIMLA.

7.3.3amMTa MEepCOHAbHBIX JIAHHBIX MpeACTaBisieT COOOM  KECTk
perjaMeHTUPOBaHHbIN U JIMHAMUUECKU-TEXHOJIOTUYECKUN IIPOLIEC
NpeaynpexJaoui HapylleHue JOCTYIMHOCTH, LIEJIOCTHOCTH, NOCTOBEPHOCTH
KOH(GUEHIIUATLHOCTA  TEPCOHAJBHBIX  J@HHBIX M B KOHEYHOM  CUYE]
obecreyrBarOIMi  JOCTATOYHO HAAEXKHYH0 0Oe30macHOCTh HMH(pOpMaLuu
npouecce yrnpaBieHYEeCKON U IPOU3BOACTBEHHON NEATEIbHOCTH KOMITAHHH.

7.4.3a11MTa NMepcoHalbHbIX JaHHbIX PaOOTHUKA OT HENpPaBOMEPHOIO |
MCIIOJIb30BaHUsI MJIM yTpaThl JOJDKHA OBITH obecriedeHa paboropaTesieM 3a Cuf
ero CpeJliCTB B MOpPsIJIKe, YCTAHOBJIEHHOM (eiepalbHbIMU 3aKOHAMHU.

7.5.BHyTpeHHss 3a1uTa.
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NOJIOKEHHE O 3ALULATE NMEPCOHAJILHLIX JAHHBLIX PABOTHUKOB HHCTHTYTA
Foda e OCHOBHbIM BHHOBHUMKOM HECAHKLIMOHUPOBAHHOI'O JAOCTyINa K

MepCOHANIBHBIM JTAHHBIM SIBIISIETCS, Kak IPaBWJIO, IEpCOHal, paboTaroIUi ¢
JOKYMEHTaMM M 0a3amMu JaHHBIX. PerjmameHTauus [OCTyna MepcoHana K
KOH(UAEHIMATLHBIM CBEJICHUSIM, JOKYMEHTaM W 0a3aM JaHHbIX BXOJUT B YMCIIO
OCHOBHBIX  HampaBJeHWMH  OpraHM3allMOHHOM  3aluThl  MHPOPMAUMU U
nmpeqHa3HayeHa MJisg pa3rpaHudeHus] TMOJHOMOUYMM MEXIY PYKOBOJUTENSIMU U
CHeHaINCTaMH OpraHu3allky.

7.5.2. - [nsa obecrieyeHUM BHYTPEHHEHN 3alLLUThI MEPCOHANIBHBIX TaHHBIX
pabOTHUKOB HEOOXOAMMO CODJIIOAATh Psill Mep:

» OorpaHUYeHUE u perjaMeHTalus cocTana pabOTHHUKOB,
GyHKLUMOHANBHBIE 00513aHHOCTU KOTOPBIX TPeOYIOT KOH(PUAEHIUAIbHBIX 3HAHUH;

» cTtporoe  u3bupaTelibHOe M OOOCHOBAHHOE  paclpeleieHHe
JIOKYMEHTOB U UHPOPMALIMK MEX 1Yy paOOTHUKAMU;

» paluoHanbHOE pasmelleHrue paboyux MecT pabOTHUKOB, P KOTOPOM
UCKJTI0YaI0Ch Obl OECKOHTPOIBHOE UCIIOJIb30BAHME 3alllMIlaeMOol HH(pOpMaIHK;

» 3HaHWEe pa0OTHUKOM  TpeOOBaHWM  HOPMATHMBHO-METOIUYECKUX
JOKYMEHTOB I10 3aliTe HH()OPMALMK U COXPAHEHUH TalHbI,

» HajlM4yue HEeOOXOJMMBIX YCJIOBUM B MOMEUIEHUM [isi paboThl C
KOH(pUAEHIIMANIBHBIMHU JOKYMEHTaMU 1 6a3aMy JaHHBIX;

> ompeJielieHHMe M perjamMeHTalus cocTaBa pPaOOTHUKOB, HMMEIOILUX
IIpaBoO JOCTyMa (BXO0Ja) B TOMEIEHHE, B KOTOPOM HAaXOJHUTCS BBIYMCIUTENbHAs
TEXHUKA,;

» opraHu3alus nopsiika yHUUTOXKeHUs: MH(popMalnu;

» CBOEBPEMEHHOE BBISIBJICHUE HapyLIEHHUs TpeboBaHUN
pa3pelruTebHON CUCTEMBI AOCTyNa paOOTHUKAMU MTOAPa3AeIeHUS;

» BOCMUTaTeNIbHAasi M pa3bsCHUTENbHAs padoTa ¢ COTPyAHUKAMHU
Moapa3fAe/ieHusl Mo MpeaynpexaeHuo yTparbl LUEHHbIX CBEICHUN Mpu padore ¢
KOHpUAEHMATbHBIMU JOKYMEHTaMU;

» He JOITyCKaeTcs BblAaua JIMYHBIX Je)l COTPYIHUKOB Ha paboune MecTa
pykoBonuTenei. JIuuHple nefa MOTYT BbIIaBaThCsl Ha pabdoyMe MecTa TOJBKO

PEKTOPY, pa6OTHI/IKaM oTacyia KaaApoB W B HUCKIIOYHUTECIBHBIX Cllydasax, II0
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[MOJIOXEHHWE O 3ALUWTE MNMEPCOHAJILHBLIX JAHHLIX PABOTHUKOB UHCTHUTYTA
MUCBMEHHOMY  pa3pellleHHI0  peKTopa, — pPYKOBOJAMTEII  CTPYKTYpPHOT

rnojpaszesieHus: (HarnpuMep, NOpu MOArOTOBKE MaTepualloB [Jisl aTTecTalul
paboTHHUKA).

7.3.3. 3auura nepcoHaIbHbIX JAHHBIX COTPYIAHHUKA HA 3JIEKTPOHHBI
HOocUTeNsIX. Bce mamku, coaepkaliue IepcoHalbHble AdaHHBIE COTPYIAHHUKS
JOJDKHBI OBITH 3alllUIeHbl MapoyieM, KOTOPbI cooOllaeTcs: HauallbHUKY OTAEl
KaapoB, TIJIaBHOMY Oyxrajarepy M HayajlbHUKY OTAeNAa WHGOPMALMOHHC
TEXHUYECKOTo 00CI1y>KUBaHMUSL.

7.6. Buemnsa 3aura.

1.6.1. Jns 3amuTel  KOH(GUASHUUATBHOU HHGPOPMALIMK  CO3JIAaI0TC
LieJieHanpaBieHHble  HeONaronpusTHble  YCJIOBHUS M TPYAHOINPEOLOJIUMB
MPensTCTBUSl JJIg JIMUA, IIbITAIOLIErocsi COBEPLUMTh HECAHKLMOHUPOBAHHB!
JIOCTYTI u OBJIJICHUE uHbopMalnei. Llensto 7 pe3yJbTaTo
HECaHKIITMOHUPOBAHHOTO JOCTYyINa K HHPOPMAIIMOHHEIM PecypcaM MOKET OBbIThb K
TOJIBKO OBJIaJIeHUEe LIEHHbIMW CBEIAEHMSMU U MX HCIIOJb30BaHUE, HO U 1
BHJOM3MEHEHHEe, YHHUUTOXKEHUE, BHECEHHWE BHUpYCa, MOAMEeHa, ¢anabcudukaly
CoJiep)KaHUsl PEKBU3UTOB JIOKYMEHTA U JIp.

7.6.‘2. [Tog TMOCTOPOHHUM JIMLIOM T[OHUMAaeTcst Jroboe JULO, !
MUMEIOIllee  HEeNOCPEICTBEHHOIO OTHOLUEHMS K  JEATEIbHOCTH  HMHCTUTYT
MOCETUTENH, PAOOTHUKHM APYTUX OPraHU3aLUOHHBIX CTPYKTYp. [TocTopoHHuUE Ul
He IOJDKHBI 3HaTh pacrpejesncHue (QyHKIUH, paboune IMpOLECcChl, TEXHOJIOI!U
cocTaBeHHs, OPOpPMIIEHUS, BEJCHHUS M XpaHEHUs NOKYMEHTOB, JAesl U paboul
MaTepuasIoB B OTJEJE epCcoHaa.

Tl st obecrieyeHus] BHELIHEW 3alUTHl NEPCOHAIBHBIX HaHHb
COTPYAHHUKOB HEOOX0AUMO cObJItONaTh Psill Mep:

> TOpSII0OK MpUeMa, ydeTa U KOHTPOJISI IeITe/IbHOCTH [10CETUTENEH;

» TeXHUYecKue CpeJICTBa OXpaHbl, CATHAJIM3ALUY;

» TOpSIIOK OXpaHbl TEPPUTOPHUH, 3JIaHUH, TOMELIEHHH, TPaHCIIOPTHE
CPENCTB;

» TpeOoBaHMs K 3aluTe HH(OPMALMUKU [PU HHTEPBLIOUPOBAHUU

cobece0BaHUsIX.
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MOJIOXKEHHWE O 3ALLMTE NEPCOHAJILHBLIX JAHHBLIX PABOTHHKOB HHCTHTYTA
7.7.Bce nuna, cBs3aHHBIE C IOJy4eHUEM, OOpabOTKOM U 3amuTON

MEepCOHAJBbHBIX JaHHBIX, 0053aHbl MOAMMUCATh 0053aTEIBCTBO O HepasriIallleHUH
MepcoHaNbHBIX JIaHHBIX PAOOTHUKOB.

7.8.110 BO3BMOXHOCTU NepcoHasbHbIe JJaHHbIE 00€3JIMUMBaIOTCSI.

7.9. Kpome Mep 3alUMThl MNEPCOHAIBHBIX JaHHBIX, YCTAHOBJIEHHBIX
3aKOHOJIaTeJbCTBOM, paboTonaTesid, pabOTHUKA M HMX MPEACTABUTETH MOTYT
BbIpabaThiBaTh COBMECTHbIE MEphl 3aLUMThI [IEPCOHANILHBIX TaHHbIX PAOOTHUKOB

8. OBJA3AHHOCTU PABOTOIATEJIA

8.1.B uensx obGecnieyenusi mpaB M CBOOOJ uelioBeKa W TIpakKJaHUHA
paboTofaTesnb M €ro NpeiCcTaBUTENd Npu o0paboTKe IepCOHAIBHBIX TaHHBIX
paboTHHKa 00s3aHbl COOMIOAATE Cleaytolye o0iire TpeOoBaHus:

8.1.1. OO6paboTka  MepcoHalbHbIX  JAHHBIX pPabOTHHUKA  MOXET
OCYILLECTBJISITHCSI UCKIIIOUUTENBHO B 1e/siX obecredeHusi COOM0IeHUs] 3aKOHOB U
MHBIX ~ HOPMATHUBHBIX  MPaBOBBIX  aKTOB, COJAEHCTBUS  pabOTHHKAM B
TPYAOYCTPOUCTBE, OOyUeHUM U MPOABMIKEHUH [0 clyxbe, obecreueHus JTUUHOM
0e30MacHOCTH pPabOTHMKOB, KOHTPOJIS KOJMYECTBA M KauyecTBa BbINOJHIEMOH
paboThl U OOecrneueHus COXPaHHOCTH UMYIIECTBa;

8.1.2. IIpu omnpeneneHuu ob6bema U copepkaHusi oOpabaThiBaeMbIX
MepCOHANIbHBIX JaHHbIX paboTHUKa paboTomaTesb AOHKEH PYKOBOACTBOBATHCS
Kounctutyuuen Poccuiickot ®epepauuu, TpynoBbim KopekcoM U UHBIMM
DenepanbHbIMU 3aKOHAMU;

2.3 Bce nepconanbHble AaHHble pabOTHUKA ClENyeT MoJydaTh Y
Hero camoro. Ecnu nepcoHasnbHble AaHHble paOOTHHKA, BO3MOXXHO MOJYYUTH
TOJIBKO Yy TPEThEeH CTOPOHbI, TO PabOTHUK [OJKEH OBITh yBeJOMJeH 00 3ToM
3apaHee UM OT Hero JOJDKHO ObITh MOJYy4YeHO NMUCbMEeHHOe coryacue. Paboronarens
JOJDKEH COOOLMTh pabOTHHUKY O LIEJIsiX, periogaraeMbplX HCTOUYHHKAX U CIIocobax
NOJy4YeHUs] TEepPCOHAJbHbIX [aHHBIX, a Taioke O XapakTepe MOAJekalInX
MOJYYEHUIO NEPCOHANIbHBIX JaHHBIX M IIOCHEACTBUSX OTKaza paboTHUKA JaTh
NUCBMEHHOE corjlacke Ha UX MOJy4YeHHUe;

8.1.4. Paborogarens He uMeeT IpaBa mnojydarb U 00OpabaThiBaTh

NNEPCOHAJIbHbIE NAaHHBIC pa6OTHI/IKa O €ro NOJIMTUYECKHUX, PEJIMITMO3HBIX W HHBIX
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NOJIOKEHHWE O 3AILMTE HEPCOHAJIBHBLIX JIAHHBIX PABOTHHMKOB HHCTUTYTA
yOeXXJeHUsX M YacTHOW >KU3HM. B ciyyasix, HENoCpeICTBEHHO CBSI3aHHBIX ¢

BOTIPOCAMHU TPYIOBBIX OTHOILEHWH, B COOTBETCTBMHU cO cTaTbel 24 KoHcTUTyL MY
Poccuiickoii @enepannu paboTonaTeNb BlIpaBe MojlydaTh U 00pabaThiBaTh JaHHBIE
0 YaCTHOM XMU3HU pabOTHUKA TOJBKO C €ro MMUCbMEHHOI'O COTJIACHS;

8.1.5. PabGortonmarenr He wuMeeT MNpaBa MojiydaTb U 0OpabaTbIBaTi
MepcoHallbHble  JlaHHble pabOTHMKA O €ero WieHCTBe B  OOILIECTBEHHbD
00BeIMHEHHUAX WIIU ero Mpo(COIO3HON 1eITeIbHOCTH, 3a UCKJIIOUYEHUEM CITy4aeB

peaycMOTPeHHbIX De/lepalibHbIM 3aKOHOM,;

8.1.6. PaboTHUKY W UX MpencTaBUTENH AOJDKHBI ObITh O3HAKOMJIEHE
moJa TOJMUCHL C JIOKYMEHTaMW OpraHu3allid, YCTaHABIUBAIOUIMMH [OPS/IOl
00pabOTKU MepCOHANbHBIX [JaHHBIX pabOTHUKOB, a Takxe 00 HX MNpaBax |
00513aHHOCTSX B 9TOM 00J1acTH;

é.19. PaboTHukM HE OOMKHBI OTKa3bIBaThCSl OT CBOMX IpaB H

COXpaHEHHE W 3aLMTYy TalHBbI.
9. TIPABA N OBA3AHHOCTHU PABOTHHMKA

9.1.3akpenieHue MpaB paOOTHUKA, PEMVIAMEHTUPYIOLIMX 3allUTy €Il

MepCOHAJIBHBIX JaHHBIX, 00eCrneyuMBaeT COXPAHHOCTb IIOJHOM M TOYHO

UH(pOpMALIUU O HEM.

9.2.B uensix 3alMTbl [EPCOHAJbHBIX JIAHHBIX, XPaHsIWMXCs

paborojarens, paOOTHUK UMEET IIPaBO:

> Tp€6OBaTI> UCKIIFOUYECHUS MKW HUCITPABJIICHHSA HEBEPHBIX WJIA HEIIOJIHB

[NEPCOHAJIBHBIX HaHHBIX]

» Ha CBOOOJIHBIN OecrjiaTHbIA JOCTYI K CBOMM [€PCOHAIbHBIM JaHHBIN

BKJIFOYAsl PaBo Ha MOJyuyeHHe KONUH JIro0oH 3anucH, coaepiKallel epcoHaIbHE

JIaHHEbIE;

» Ha COXpaHEeHHE M 3alIUTy CBOEH JIMYHON U CEMEHHOM TalHBI.

9.3.PaborHuk 00s13aH:

> nepeaaBaTthb pa60TonaTemo HIX €ro IpeACTaBUTEIIO KOMILJICK
HOOCTOBEPHBIX, ANOKYMEHTHUPOBAHHBIX MNEPCOHAJIBHBLIX MAaHHBIX, COCTaB KOTOPH

ycTaHoBJeH TpynoBeIM Kojiekcom P@;
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MOJIOKEHHWE O 3AIIHTE NEPCOHAJILHLIX JAHHBIX PABOTHUKOB MHCTHTYTA
» CBOEBpEMEHHO coolbuiaTh pabdboronaTento 00 H3MEHEHUHM CBOMX

MepCOHaJIbHBIX TaHHbIX.

9.4 PaboTHHKM CTaBIT paboromaTessi B HM3BECTHOCTb 00 HM3MEHEHHH
GamMuIuM, WMMEHM, OTYEeCTBa, AaThl POXKAEHHUS, UTO TMOJY4YaeT OTPaXKEHUE B
TPYOOBOM KHM)KKE Ha OCHOBAaHWM IPEJCTaBI€HHbIX JAOKyMeHTOB. [lpwu
HEOOXOIMMOCTU  M3MEHSIIOTCS  JaHHble 00  oOpa3oBaHuu, mpodeccuy,
CHelMalbHOCTH, IPUCBOCHUHU HOBOTO pa3psaa U Ip.

9.5.B nensgx 3amuThl 4YacTHOM JKM3HH, JIMYHOM M CeMeMHOM TaMHBI
paOOTHUKM He JOJDKHbI OTKa3bIBaThCS OT CBOEro ImpaBa Ha o00paboTky
[IEPCOHAJIBHBIX JaHHBIX TOJBKO C MX COIJIACHUS, IIOCKOJIBKY 3TO MOXXET IOBJIEUb
[pUYMHEHHE MOPaJIbHOT0, MaTePUabHOIO Bpea.

10. [TEPEJAYA TTEPCOHAJIBHBIX TAHHBIX

10.1. [Ipu rnepegayd  INEpPCOHaNIbHbIX  JAHHBIX  pabOTHHKA
CIeIMaJMCThl, OTBETCTBEHHBIE 3a IMOJyyeHHe M O00paboTKy MEepPCOHAIBHBIX
JAHHBIX, JOJDKHBI COOOIATh Cleaytolue TpeOoBaHuUs

» He coo0IIaTh IepcoHadbHbIE JaHHbIE TpeThbed cTopoHe 0Oe3
MUCBMEHHOTO corjlacusi pabOTHHKA, 32 MWCKIIOYEHUEM CJydaeB, Korjga 3TO
HeOOXOAUMO B LEJIIX MPeaypPeKIeHHs yTpo3bl )KU3HH U 3[JOPOBBIO pabOTHHUKA, a
TaK ke B Cliyyasix ycTaHOBJeHHbIX DegepanbHbIM 3aKOHOM, TpyAOBBIM KOAEKCOM
P® 1 uHBIMU HOPMATUBHBIMHU AKTAMM;

» He coo0llaTh IepcoHalbHble JaHHbIE PabOTHHKA B KOMMEPYECKHUX
nessix 6€3 ero MMCbMEHHOIO COTJlacus;

» He coobuwath (nepenasaTb, pa3MelllaTb) IE€PCOHANIBHBIE JIAHHbIE
paboTHMKA B 2JEKTPOHHBIX ceTsix (uHTepHeT) u CMM 06e3 ero nucbMeHHOro
cornacus;

» TpenynpenuTh JHI, ToJydarollye NepcoHanbHble JaHHble paOOTHHKA,
0 TOM, YTO 3TH JIaHHble MOTYT OBITh MUCIOJIb30BAHbI JIMILIb B LEJAX, M1 KOTOPhIX
OHM COOOUIEeHbI, U TpeOOBaTh OT ITUX JIML TOATBEP)KAEHUS] TOrO, YTO 3TO IPABUIIO
cobmoneno. Jluna, momydvaroiiye nepcoHalibHble JaHHble pabOTHHKA, 00S3aHbI

co0Ir01aTh KOH(UISHIIUATbHOCTb.

11. OTBETCTBEHHOCTD 3A PA3I'JIAIIEHUE
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NOJIOKEHHWE O 3ALUMTE IMEPCOHAJbHBLIX JAHHBLIX PABOTHHKOB HHCTHUTYTA

KOH®UJEHLIMATIBHOU MHOOPMALIMU, CBA3AHHOM C
I[TEPCOHAJIBHBIMU JAHHBIMHA
il [lepcoHanbHasi OTBETCTBEHHOCTb - OJHO W3  IJIaBHBI)
TpeboBaHUM K opraHu3aluuu GyHKIMOHUPOBAHUS CUCTEMbI 3aLLMThI 1€PCOHAILHO

uHpoOpMaLUK U 00s3aTenbHOe ycloBue obecrneueHus 3P(EeKTUBHOCTU 3TOI

CHUCTCMBEI.

112 IOpuauueckre u Gpusnyeckue Mia, B COOTBETCTBUU CO CBOUMI
MOJIHOMOYMSIMU ~ Bliajierouime uH(OpMaluuMed! o rpaxaaHax, M[OJy4darollde |
KCII0JIb3YIOLlUE €€, HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOAATEILCTBO)
Poccuitckort denepanuu 3a HapylIeHUE PeXUMa 3alUATHl, 0OpaOOTKU U MOPSIK
MCIIOJIb30BaHUs 3TOM UH(POPMALUH.

113 PykoBoauTenb, paspellarolidid  JOCTyll  COTPpYIHHUKa |
KOH(UIEHUUAIbHOMY JOKYMEHTY, HECET MEpPCOHAIBHYI0 OTBETCTBEHHOCTHL 3
JIAHHOE pa3pelleHUe.

11.4. Kaxxplii COTpYyIHUK OpraHu3aluu, MOJydarollui s paboTh
KOH(MUICHIIMATIbHBIA  JIOKYMEHT, HEeCeT €OMHONMYHYI0 OTBETCTBEHHOCTb 3
COXPaHHOCTh HOCUTENS U KOHPUAECHIIMAIbHOCTb HH(OPMALIUH.

11 Jluua, BHHOBHBIE B HApPYLWIEHWU HOPM, PErYIUMPYIOLLH
nmojydeHue, oOpabOTKy M 3allUTy TNEepCOHAIbHBIX [JaHHBIX PaOOTHHMKA, HECY
JUCLUMTIIIMHAPHYIO, aAMUHUCTPATUBHYIO, TPaKIaHCKO-IIPABOBYIO WIIM YIOJIOBHYH
OTBETCTBEHHOCTbH B COOTBETCTBUU ¢ DenepabHbIMU 3aKOHAMH.

11.5.1.  JomxHOCTHbIEe JIULla, B 0053aHHOCTb KOTOPbIX BXOAUT BEIEHHU
MEepCOHANIHBIX ~ JaHHBIX  COTPYJHMKa, 00si3aHbl  00ECNEeYMTh  KaXJOM
BO3MOYXHOCTH O3HAKOMJICHUS C JJOKYMEHTAMH U MaTepuajlaMU, HENOCPEACTBEHH|
3aTParMBarOIMMU €ro npasa U CBOOOJb!, €CJIM NHOE HE NPELyCMOTPEHO 3aKOHON
HenpaBomepHbIi 0TKa3 B PE/IOCTaBIEHUU COOPAHHBIX B YCTAHOBIEHHOM IOPSIK
JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IpeJOCTaBJEHUE TaKUX [NOKYMEHTOB MWII
WHOM  MH(pOpMALlMW B  CiydasX, IPeIyCMOTPEHHBIX  3aKOHOM,  JIHO
NpeoCTaB/cHUE HENOJIHOW WM 3aBEOMO JIOKHOM HHGpopMauud — Bieye
HaJIO)KEHHWE Ha JOJDKHOCTHBIX JIML aJMUHUCTPAaTUBHOrO IiTpada B pa3mept

onpenensemom KogekcoM 06 aAMUMHUCTPAaTMBHbBIX I1PaBOHAPY LLIEHUAX.
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MOJIOWEHHE O 3AILHTE [TEPCOHASILHBIX JIAHHBIX PABOTHHKOB HHCTHTYTA
B3bICKAHUIKO, TO OH CYHTAETCs]d HE HMEIIIMUM JHCHUIINIMHAPHOTO B3bICKaHUI

Pa60TO,ZLaT€.Hb OO MCTEYEeHMsI roga CO OHA HU3JaHHd IIpHKasa O TMPUMCEHCHUI
JUCHHUINIMHAPHOIO B3bICKaHHWs, HWMEET MpaBO CHIATb €ro ¢ pa6OTHI/IKa 3 (¢
cOOCTBEHHOMU WHHULIHATHBE, I10 MHCBMCHHOMY 3asaBJICHUIO pa6OTHI/IKa HUIIK  TI(

X0JaTalCTBY €ro HEMmoCPeICTBEHHOIO PYKOBOIUTEIIS.

HauanpHuK oTz€1a KaIpOB &@% A.B. OBuenymnosa
B
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CKaHHs,
€HEHHH
iKa IIQ

Al 110

1yrnoBa

[Tpunoxenue 1
KOH®UJEIIMAJIBHO

[ocynapcTBenHOE O10/KeTHOE 00pa30BaTENBHOE YUPEKAECHUE JOIOTHUTEILHOTO
po(heCcCHOHATEHOro 00pa3oBaHusl (MOBBINICHUS KBATU(DHUKALMH) CIIEIHANTHCTOB «Yenss6nHCKui
HHCTHTYT Pa3BUTHS MPOPECCHOHATBHOTO 00pa3oBaHUsI»

COI'TACHE
Ha 00pabOTKy MepCOHANILHbBIX JAHHBIX
PaboTtHux
3aHuUMaeMast JOJKHOCTh
B nanpHelimem Cyonekt, paspeumiaer ['BOY IO «UenssOuHCKOMY HHCTUTYTY DPa3BUTHS
Npo(ecCHOHATEHOr0 00pa3oBaHUs» B JIMIE OTBETCTBEHHOro 3a 00pabOTKy NEepCOHAIBHBIX

JTAHHBIX Pextopa E.Il. CuunHCKOro nanee oneparop, o6paboTky
IIEPCOHANBHBIX JAHHBIX Ha CJIEAYIOLUX YCIOBUSIX:
Ik CybmwekT naer corjacue Ha o6pabotky OmnepatopoM CBOMX NEPCOHAIBHBIX JAaHHBIX, TO

€CTh Ha COBEpIICHHE CJICIAYIOUIMX JeHCcTBUI: cOOp, CHCTEeMATH3allMIO, HAKOIUIEHUE, XpPaHEHHUE,
yTo4YHeHHEe (0OHOBJICHHE, K3MEHEHHE), UCITOJIb30BAHUE, IIepeady JaHHBIX HAJIOrOBBIM OpraHam,
opraHam BeaylIuM HepcoHu(puIMpoBaHHbli yueT B [lencuonnom donne PO, OnoxupoBanue u
YHHUTOXKCHHE TIEPCOHAIBHBIX [JAHHBIX 110 Mepe HX HaJoOHOCTH B COOTBETCTBUH C
JICUCTBYIOIIMM 3aKOHOJATEIbCTBOM M YCTAHOBJIEHHBIMH HOPMAaTHBHBIMHM JOKYMEHTaMH
BBIILIECTOSIIIIAX OPTaHOB.

2 Omnepatop 00s13yeTcss HCIOJIB30BaTh JaHHble CyOBexTa il (YHKIMOHHPOBAHHS
(MHAHCOBO-9KOHOMHUYECKON JESITEeIbHOCTU HHCTHUTYTa B COOTBETCTBUU C JCHCTBYIOIIMM
sakoHojarebcTBoM — P®.  Omnepatop  MOXET  packpbITh 0Oyl  HH(pOpPMALHUIO

IPAaBOOXPAHUTENBHEIM OpraHaM 10 O(UUUAIBHOMY 3ampocy B CiydasX, YCTaHOBJIECHHBIM
3aKOHO/ATENLCTBOM PD. .
3 Cyowext nmaer cornacue OmepaTopy Ha oOpabOTKy MU BKIIIOUEHHE B OOILEAOCTYIHBIE
MCTOYHHMKK MEPCOHAIBHBIX JAHHBIX B paMKax (pyHKIHOHHPOBAHUS (PUHAHCOBO-IKOHOMUYECKOU
JEeSITEIbHOCTH HHCTUTYTA CIEAYIOLIUE IepCOHATbHbIE JaHHbIE:

e  @amunus, Mmst, OTuecTBO;

e [lacnopTHble MaHHBIE;
Jata poxxnenus;
MecTo poxaeHus;
buorpaduueckue cBeneHus;
Cenenust 0 MecTax 00y4YEHHUS;
Crenenust o mecrax paboThl;

e (CBeJeHHS O MECTax PErucTpaIiy, IPOXKUBAHUS;

o KoHTakTHas HH(OPMALHS;

o Uupopmanus asst paboThl ¢ HAIOrOBEIMU opranamu, [leHcHoHHBIM (GOHIOM.
4. CyObeKT mepCoOHaAIbHBIX JAHHBIX 110 MUCbMEHHOMY 3allpoCy UMEET MpaBO Ha MOJY4YEHHE
HH(pOpMaLMK, Kacatoulieicst 06paboTKy ero NepcoHalbHbIX JaHHBIX.
5 Hacrosiinee cornacue AeHCTBYET B TeYEHUU CpOKa XpaHeHHst TuyHoro aena Cyobexra.

PexBu3UTHI CTOPOH

Cybpext Omneparop
N.0.0. ['6OY MAITO (moBbuneHust KBanu(pUKaLKK)
crenuanucToB  «YensiOMHCKUH ~ MHCTUTYT

Azpec: pa3BuTHS NpodeccuoHanbHOro 00pazoBaHUs»

[TacropTHBIE JAHHBIE: Apnpec: 454092, r. Yenabunck, yi.

Boposckoro 36

/ / /E.I1. Cuyunckuii/




[Tpunoxxenue 2
Poccuiickas @enepanust
MHEHHCTEPCTBO 00pazoBaHus U HayKku Yensbuncko 06iacTy
['ocynapcTBeHHOE OIOIPKETHOE o6pa3 aTeNbHOE YUPEXKAEHHE JOMOTHATENLHOTO
npodeccHoHaTbHOro 00pa3oBaHysl (ITOBBILICHHS KBaIM(DHUKALMK) CIELUATUCTOB
«UEJISBUHCKWIM MUHCTUTYT PA3E ®ECCHOHAJIbLHOT'O OBPA30OBAHMSI»
T [10)

0 HepasIJaliex aHHBIX pa0OTHUKOB

A,

pasrjamiate  MEPCOHAIbHBIE

(HAaMMEHOBAHKE J0MIKHOCTH)

JlaHHblE pPaOOTHUKOB MHCT HE M3BECTHBIMH B CBI3U C

MCIIOTHEHHEM CBOUX JIOJI
06 OTBeTCTBeIiIf 2 pasrianienue,  oOpaboTKy,  MOpPSIIOK

UCIIOJIBE30BAHMS, xpaHé, HBIX  J@HHBIX pabOTHHKOB

MHCTHTYTa MPEy TPENKIS

e 20 r.
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