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IMOJOXEHUE
00 yueOHOM oTzele

1. O6mue moJio:KkeHUsE
1.1. Vuebneiii otmen (manee — Othen) sIBIs€TCS CTPYKTYPHBIM IOApa3aelicHAEM
roCcyIapCTBEHHOTO OXOIKETHOTO yapexIeHUs JOTIOJTHATEIIFHOTO
npodeccroHanbHOro  obpazoBaHusi  «UeNAOMHCKMH  MHCTUTYT  pa3BUTHUA
npodeccroHaNnbHOro 00pasoBanusm» (Haiee - MIHCTHTYT).
1.2. B cBoeli nesrensHOCTH OTIEN PyKOBOACTBYETCS:
- JEWCTBYIOLUM 3aKOHOAATeNbCTBOM Poccuiickoit @enepariuu;
- HOpMaTUBHBEIMU aKkTaMu MuHucTepcTBa 00pa3zoBanus u Hayku P®, MuH#CcTEpCTBA
o0pazoBanus U Hayku UenssOUHCKOM 061acTy;
- VYcraBom HMuctuTyTa, HactosimmuMm IlonoxkeHweM, a Takke AeWCTBYIOIIAMHE
HOPMaTUBHEIMH JoKymMeHTamu VIHcTUTyTa, onpeaenstonmmu padoty Otnena.
1.3. Otmen ocymiecTBiseT CBOIO JEATENBHOCTh B TECHOM B3aMMOIEHCTBUU CO
CTPYKTYPHBIMH HOApa3AeleHusIMu MHCTHTyTa.
1.4. Otnen cozmaeTcs U TUKBUIUPYETCS IPUKa30M pekropa MIHCTHUTYTA.
1.5. HenocpencTBeHHOE PyKOBOJICTBO OCYIIECTBIASTCS HAYAIbHUKOM, Ha3HauYaeMbIM
IIpUKa3oM  pexropa MHcTUTyTa 1O  NpeNCTaBIeHHIO  IpopeKkTopa  IIo
y4e0HO-MeToauuecKoi pabore.
1.6. ITpuxazom pexropa UHcTHTyTa yTBep ) matotcs [lomoxxenue 06 Otaene, ero mrat
U JOJDKHOCTHBIE 0053aHHOCTH COTPYIHUKOB.

2. OcHOBHBIE HANIPABJICHHS 1eITeILHOCTH Y4eOHOI0 OTAeIA
2.1. Opranusanus  TOBBIIIEHWS  KBaTHGUKAMH ¥  NPo(ecCHOHATBHOR
MIEPETOITOTOBKH PYKOBOJSIIUX M II€IarOTMYECKUX paOOTHUKOB MpOQeCCHOHAIBHBIX
obpa3oBaTeNbHBIX opranu3anuit (naiee - [100).
2.2. BepeHHue CTaTUCTUYECKOrO ydeTa M KOHTPOJIb 3a JBIKEHHEM KOHTHHIEHTa
crymaTeneii, 00yJarouuxcs 1Mo JOMOIHUTEIFHBIM IPO(eCCHOHANBHBIM IPOrpaMMaM.
2.3. OpraHu3aiiOHHO-METOIIuecKoe obeclieueHre y4e6Horo npouecca.

3. OcHoBHbBIE 32124 Y9eOHOI0 0T/
3.1. C6op u oOpaboTka HHGOPMAIUK O IOTPEOHOCTH IE€JNArOTHYEeCKUX HU
pykoBomsammx  paborHukoB  UYensbuHCKOH ~ obnacTH B IOBBILICHHU
KBaTH(DUKAUN U MPOoPeCCHOHATbHON IePEenoArOTOBKE.



3.2. IlnanmpoBaHHe y4eOHONH pabGOTEI B COOTBETCTBHM C aHAIH30M
npo¢ecCHOHATbHBIX noTpebHOCTEH CIIEI[UATUCTOB CHUCTEMBI
IpodecCuoHaIbHOr0 00pa3oBaHus.

3.3. IlogroToBka JOrOBOPOB C (GU3WYECKUMH M IOPHUAMYECKHMMH IUIAMU Ha
o0ydeHue cirymareiei Ha OIOKETHON U KOMMEPYECKOH OCHOBAX.

3.4. PazpaboTka U IOArOTOBKA MPOEKTOB APYTrO HOPMATHBHOM JOKYMEHTAI[UH
II0 OpraHu3anuy y4e0Hoi paboThI.

3.5. CocraBieHrue IPOEKTOB IIPUKA30B, pACIUCAHUsS 3aHATHH, OTYETHOMH
JOKYMEHTAIUU B paMKaxX KOMIIETEHITUH.

3.6. COOp ¥ IOATOTOBKA OTYETHOM JOKyMEHTAIUH, HHGOPMALMK U BEIIIOTHEHNE
y4ebHOoro rpaduka, y4eOHBIX IUIAHOB M IPOrPaMM B COOTBETCTBUHU C ILIAHOM
paboTs UHCTHTYTA. '

3.7. Pacnpenenenue ayJuTOpHOTO GoHAA, KOHTPOJB 32 €r0 COXPAaHHOCTEIO.

3.8. Obecneuenue TeXHUYECKUMHU cpelicTBaMHU oOyueHus
npodeccopcKo-IpenoaaBaTeIbCKoro cocTaBa.

3.9. Obmee pyKOBOJACTBO W KOHTPOIb 3a NMPUEMOM, OOYUEHHEM M BEIILYCKOM
CIyILIaTEIEH.

3.10. Opranuszanus BzaumopeiictBus Mucturyta ¢ II0O B 9acTH MiIaHUpOBaHUS
INOBBIIIEHUs  KBanu(HUKaUuu ©  OpodecCHOHATBHOW  IMepernoaAroTOBKH
IeJarorudeckux paboTHUKOB.

3.11. XpaHeHue u apxuBUpoBaHue (10 HEOOXOAUMOCTH) YIeOHO-TIAHHPYIOIIEH
JOKyMEHTAIlM¥ U TOTOBOPOB.

3.12. XpaHeHue, ydeT W BBJa4a OOKYMEHTOB YyCTaHOBIEHHOI'o oOpasia,
KOHCTATUPYIOIIUX OCBOEHHE CHyLIATeIsIMU MPOrpaMM JOMOJHHUTEIHHOTO
IpodeccHoHaTFHOr0 00pa3oBaHus, pealu3yeMblXx B MHCTHTYTe Ha OCHOBAaHUH
JTULEH3UH.

3.13. BeneHuwe [AenoNnpou3BOACTBA B COOTBETCTBHH C YCTaHOBJIECHHBIMU
TpeOOBaHUSIMHU.

4. CTpykTypa y4yeOHOro oTaeaa
4.1. B KaJpOBBIA  COCTaB Otnena  BXOOAT  CHEHHATHUCTHL  I10
yuyeObHO-MeTOonu4Yeckol paboTe, KOTOphle HA3HAYaIOTCAd Ha JOJDKHOCTh H
OCBOOOXTAIOTCI OT MJOJKHOCTH B COOTBETCTBUM C TMPUKA30M pPeKTOpa
HNucTuTyTa.
4.2. Bosrnaensger pabory Otaena HavYadbHUK ydyeOHOIo OTZAella, KOTOPHIH
OCYIIIECTBIISIET OPraHU3AIUIO U IIAHUPOBaHUE.

S. llotnomMo4Hun
5.1. 3ampammuBarth HeobXomumyro uHGOpManuio y KaQeapsl, CTPYKTYPHBIX
noapasleieHuil, JOJDKHOCTHBIX JHI HMHCTUTyTa 1O COTrJIacOBaHUIO C
IIPOPEKTOPOM 110 y4eGHO-METOAUIECKOH paboTe.
5.2. BBIHOCHTD BONIPOCHI, BXOASIINAE B KOMIIETEHIIMIO OT/Jella, HA pACCMOTPEHHE
Kadenpsl U YUEeHOTo COBeTa.
5.3. BHOCHTH IIpeMIOKEHHs 10 GOPMUPOBAHUIO ILNIAaHOB paboThl MHCTUTYTA 11O
HampaBJIeHUSIM CBOed paboTHI. :



5.4. XomaraicTBOBaTh Iepe]] peKTopoM MHCTUTYTa O OOMIPEHUH CIEI[HATHCTOB
OTJleNia, a TakkKe O IPeJCTaBIeHUuM cuenuainuctoB OTaena K OTpacieBBIM H
roCcyapCTBEHHEIM HarpajaMm.

5.5. XonaralicTBOBaTh Iepesl peKTopoM MHCTHTYyTa O BHECEHMH W3MEHEHHH B
HacTodAmee Ilonoxenue.

5.6. XopmatalicTBOBaTh Iepe]; pekTopoM MHCTHUTYTa O HAIpaBIEHWH HA KypCHI
IOBBIIIECHUS KBanupuKkanuu crnenuanuctos OTaena.

i 6. Opranuzanusi paGoTsl y4eGHOT0 OTaEA
6.1. VueGHBII OTAEN OpraHM3yeT CBOIO AEATENHLHOCTh HA OCHOBE ILIAHOB PabOTEHI
HuctutyTa (Ha rof, Mecslr), pa3paboTaHHBIX Ha OCHOBAHUH ITOJIOKEHMA I[TporpaMMe!
passutus UHCTHTYTA.
6.2. PernmameHnt paborel Otnena ompenensercss periaMeHTOM pa60TLI Hucrturyra,
IIpaBUIaMU BHYTPEHHETO TPYIOBOTO PACHOPSAIKA, YTBEPXKIEHHEIMUA PEKTOPOM.
6.3. Otmen BegeT IOOKYMEHTAIMIO COTJIACHO TpPeOOBAHMSAM, YCTAaHOBJIEHHBIM
IIpaBUJIaMU UX COCTABIICHHUS, YTBEPKACHHBIMU pekTopoM MHCTHTYTA.
6.4. Ormen oTYUTHIBaE€TCS O CBOel paboTe Iepen IPOPEKTOPOM IO
y4eOHO-MeTOIuIeCcKoi paboTe, peKTopoM 1 YueHsIM coBeToM MHCTUTYTA.
6.5. Ormen  Be#eT HOMEHKIATypy Jel B COOTBETCTBHM C HOPMATHBHBIMH
nokymeHnTamMu IHCTUTYTa C y4eToM crielTuUKH CBOEH eI TeTbHOCTH.
6.6. VIamMeneHus W JOIOIHEHHS B Hacrosiee [lomoxeHue BHOCITCS HAa OCHOBAaHHHU
IIpUKa3oB pekropa MHcTHuTyTA.
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