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MOJIOKEHHUE O BYXT'AJITEPUHA

1. O6mue nmoJIoKeHHUs!

1.1. Byxranrepus SIBJISIETCS CaMOCTOSITEJIbHBIM CTPYKTYPHBIM
mopa3aeieHueM I"'ocyiapcTBEHHOIO OFOJ[PKETHOI'O YUPEXKICHUS
JIOTIONTHATENBHOTO POMECCHOHABHOr0 00pa3oBaHus «UenssOMHCKUA HHCTUTYT
pa3BUTHs MPOECCHOHATBHOT0 00pa3zoBaHus» (najee I'BY AI1O YMPIIO)

1.2. Byxranrepust co3faercs W JIMKBHIMPYETCS MPHKAa3OM  PEKTOpa
HHCTUTYTA.

1.3. ByxranTepuio BO3IJIaBIsSeT INaBHBIA OyXrairep, Ha3HA4YaeMbIil Ha
JOJDKHOCTH MPUKA30M PEKTOpa HHCTUTYTA.

1.4. CoTpymHuKM OyXranTepud Ha3HAYalOTCSi W OCBOOOXMAKOTCS  OT
3aHAMAaeMOM JIOJDKHOCTH TIPUKa30M DPEKTOpa HWHCTUTYTa IO MPEACTABICHHIO
[JIaBHOTO OyxraiTepa.

1.5. I'naBHbI OyxranTep Ha3Ha4daeTcs M OCBOOOXKIAeTCS OT 3aHUMaeMOou
JNOJDKHOCTH IIPUKA30M PEKTOpa HHCTUTYTA.

1.6. B cBOeil AeATENBHOCTH OyXraiTepust pyKOBOJACTBYETCS:

— JIeHCTBYIOIMM 3aKOHOATENbCTBOM Poccy 1 HOPMAaTHBHOK JOKyMEHTAaLUEMH,
PaCIPOCTPAHSIONIEHCS Ha IeATENIBHOCTD OyXrauTepiy, CTaHIapTaMy B obnacTi
peryJMpoBaHUs OyXrajiTepCcKOro y4era;

— yCTaBOM HMHCTHUTYTa,

— Y4ETHOM MOIUTHKOM;

— HACTOSIIUM I10JIOKEHHEM,

— MHBIMH JIOKaJbHBIMU aKTaMU HHCTUTYTA.



2. CTpyKTypa

2.1. CTpyKTypy ¥ WITATHYIO YHCIEHHOCTH OyXraiTepuu yTBEPXKIAeT peKTOp
MHCTUTYTA TI0 TPEACTABICHMIO TJABHOrO Oyxrajrepa M IO COITACOBAHMIO C
PEKTOpPOM OT/ieNIa KapOB.

2.2. Pacnpenenenue 00s3aHHOCTEH MEXAy COTPYyIHHKAaMH OyXrajTepuu
TIPOM3BOAUTCS ITTABHBIM OyXTraiTepoM.

3. 3agauu

3.1. OcymiecTBieHHe BHYTPEHHET0 KOHTPOJSi ~COBEPHIACMBIX (haxToB
XO3SACTBEHHOM KU3HH B IIPEJIENaX KOMIIETCHIIUH COTPYIHUKOB OyXTalTepHH.

3.2. ®opMupoBaHue MOJIHOH U JOCTOBEPHOM HHPOpPMAIUU O JEATEIBHOCTH
MHCTUTYTAa U €€ HMYIIECTBEHHOM IIOJIOXCHHUHU, HEeOOX0UMOM BHYTPEHHUM

moNB30BaTeNsIM  OyxranTepckoi  (GMHAHCOBOHM) —OTYETHOCTH —  PEKTOpaM,
ydapeIuTensM, COOCTBEHHMKAM HMyIUECTBA MHCTHTYTa, a TaKkKe BHEIIHHM
[OJB30BATENISIM — WHBECTOpaM, KpeauTopaM ¥ JApYIMM  IOJIb30BaTE/IAM

Oyxranrepckoit (QUHAHCOBON) OTYCTHOCTH.

3.3. O6ecreuenue uHGOpMaIHeil, HEOOXOAMMON BHYTPEHHUM W BHCIIHUM
MOJTB30BATENIAM OyXTaJlTepcKoW OTYETHOCTH s KOHTPOJL 3a coOIroieHUEM
3aKoHojareabcTBa Poccuiickoit @Denepanud NpUd  OCYIIECTBICHUH  CHACJIOK,
COOBITHIA, ornepaLui, CBSI3aHHBIX c JIeSITeIbHOCTBIO
WHCTHTYTA, UX LEJIeCOO0pPa3sHOCThIO, HAIMYUEM H JBIKEHHEM HMYINECTBA H
06S3aTeIbCTB, WCIONb30BAHAEM MATEPHANBHBIX, TPYAOBBIX U (MHAHCOBBIX
pecypcoB B COOTBETCTBHH C YTBEP)KICHHBIMM HOpMami, HOpMaTHBaMHu U
CMEeTaMH.

3.4. TlpenoTBpalieHHe OTPULIATENBHBIX  PE3yNbTaTOB  ACATCIHLHOCTH
MHCTUTYT2 ¥ BBISIBJIEHHE BHYTPUXO3SHCTBEHHBIX PE3E€PBOB obOecrieueHusl €€
(MHAHCOBO! YCTONYUBOCTH.

4. OyHKIHH

4.1. ®opmupoBaHMe  YJYETHOH  MOJUTHKA B  COOTBETCTBMM  C
3aKOHOATEIBCTBOM O OYXIanTepcKOM ydeTe M HajorooOJIOXEeHHH HCXONs U3
CTPYKTYpbl ¥ OCOOEHHOCTEH [esATeNbHOCTH WHCTUTYTA, HEO0OXOIUMOCTH
obecrnieueHus ee PUHAHCOBOM yCTOMYMBOCTH.

4.2. PaGoTa 1O TIOATOTOBKE W IPHHATHIO pabodero IUaHa CYETOB, HopM
MIePBUYHBIX YYETHBIX JOKYMEHTOB, NPUMEHAEMBIX UL ohopmiieHuss (GaxkToB
X035 CTBEHHOM KHU3HU, pETUCTPOB Oyxydera.

43. Paspabotka (GOpM JOKyMEHTOB  BHYTPEHHEH OyxrajnTepcKoin
(puHAHCOBOI) OTYETHOCTH.

4.4. OGecrieyeHue TOpSAKa IPOBEIEHUS HHBEHTAapU3alUKd AaKTHBOB U
00s13aTeIbCTB.

4.5. OBecreueHne COBMIONEHHMs TEXHOJOTHH OOpabOTKH OyXraiTepcKou
MHOOPMALIMH U TIOPSKa JJOKYMEHTO000pOTa.



4.6. HenpephIBHBI y4eT aKTHUBOB, 00sA3aTENBCTB, (GakTOB XO35HCTBEHHOU
JKU3HU, WCTOYHHMKOB (HHAHCHPOBAHWUS JESATENbHOCTH HWHCTUTYTa, AOXOIOB,
pacxoiioB, HMHBIX OOBEKTOB  y4Yera, YCTaHOBJICHHBIX benepaabHBIMH
CTaHAApTaMH.

4.6.1. CBoeBpeMEHHOE OTpaXeHHe Ha cueTax Oyxydera oTiepaLyi,
CBS3aHHBIX C JBW)KEHHMEM OCHOBHBIX CpEACTB, TOBapHO-MaTepHaIbHBIX
[IEHHOCTEH M JEHEXHBIX CPEJCTB U T. .

4.6.2. Vder W3IepXeK IPOU3BOACTBA M OOpalleHUs, MCIOIHEHHS CMeT
PacxofioB, pealM3alii MPOAYKIMH, BbINOTHEHU pabot (ycmyr), pe3yJbTaToB
JeSATePHOCTH HMHCTHTYTa, a Takke (DUHAHCOBBIX, PAcUETHBIX M KPEIMTHBIX
orepaLui.

4.7. CBOEBpEMEHHO€ ¥ TIPaBUIbHOE OQOPMIICHHE TOKYMEHTOB A/ HHCTUTYTA
W BefleHMs1 OyxyueTa, oOecrevyeHre UX COXPaHHOCTH, ohopMmIIeHHs U Cla4vd B
YCTaHOBJIEHHOM IOPSIIKE B apXUB.

4.8. CocTaBlIeHHe PKOHOMHYECKA OGOCHOBAHHBIX OTUETHBIX KaJIbKYJISIUH
ce6eCTOMMOCTH IIPOIYKITMH, BHIOJHAEMBIX paboT (yciyr).

4.9. ObecrieueHUE CBOEBPEMEHHBIX M IIOJHBIX pacdeToB IO 3apabOTHOMI
riare.

4.10. TlpaBwibHOe HAYUCIEHWE M IEPEUMCIICHHE HAJIOroB H cOopoB B
GIO[KETHI, CTPAaXOBBIX B3HOCOB B TOCY/NapCTBEHHBIC BHEOIODKETHBIE (DOHJIBI,
riarexeil B GaHKM, CpeJICTB Ha (PMHAHCHPOBAHUE KAIMTAJIbHBIX BJIOKEHUH H
T. I

4.11. TlorameHde B YCTaHOBJEHHBIE CPOKH 3aJI0JDKEHHOCTEH OaHKaM I10
ccyam, KpeuTam.

4.12. OruncieHre CPEeICTB Ha MaTepHaIbHOE CTUMYJIMPOBAHUE COTPYIHUKOB
HHCTUTYTA.

4.13. YyacTue HapsLy ¢ APYTHMH CIIy)6aMu B IIPOBEJIECHUH SKOHOMUIECKOTO
aHaIM3a XO3AHCTBEHHO-(PMHAHCOBOM JEATENIBHOCTH MHCTHTYyTa MO JaHHBIM
OyXrajaTepcKoro ydera " OTYETHOCTH B EeJSIX BBISIBJICHUS
BHYTPHXO3SHCTBEHHBIX PE3€PBOB, yCTPAHEHHUs IOTEPh U HEIPOU3BOACTBEHHBIX
3arpar.

4.14. Yyactue B 0o(OpMIICHMHM MATEpUAJOB IO HEAOCTa4aM M XHUINCHHAM
JEHEXHBIX CPEJACTB M TOBapHO-MAaTepHATbHBIX LEHHOCTEH, Tepenata B
HEOOXOIUMBIX CIIydasx TUX MaTepPHaIOB B CIICICTBEHHBIC U CyeOHbIE OPTaHbl.

4.15. Yyactue Hapsjly C PEeKTOpOM B BOIIpOCax pasMELICHHA CBOOOHBIX
(MHAHCOBBIX CpEACTB Ha OaHKOBCKMX [IETIO3UTHBIX BKIa/axX, KOHTPOJL 32
TIPOBEJICHAEM YUETHBIX ONEpaliil ¢ ICTO3UTHRIMU M KPEAUTHBIMU IOTOBOPaMH,
[IEHHBIMU OyMaramu. ~

4.16. OGecrieueHHe CTPOroro COONIOJEHHS CMET aAMHUHUCTPATUBHO-
XO39MCTBEHHBIX M JPYTHX PpacxXolOoB, 3aKOHHOCTH CIUCAaHUS CO CHETOB
GyXTanTepcKoro ydera HeaocTad, [eOUTOPCKOH 3aJ0JDKCHHOCTH M JPyruxX
IOTEepb,

4.17. KOHTpOJIb KaCCOBOW IMCLUILUINHBI YIOITHOMOYEHHBIMU COTPYTHHKAMH
OyxrajTepud B IHpenenax KOMIIETECHINH, YCTaHOBJIEHHOW  JIOJDKHOCTHOM
MHCTpYKIMeH ¥ TosoxeHusMu batka Poccun.



4.18. CocraBiienue GanaHca ¥ OTEPATUBHBIX CBOJHBIX OTYETOB O NOXOJaX M
pacxozax CpeaCcTB, 00 HCIONB30BaHMM OOJKeTa, APYroH OyXrajTepckon Hu
CTATUCTUYECKOM OTYETHOCTH, IPEJCTABICHHE X B YCTAHOBJIEHHOM IIOPAIKE B
COOTBETCTBYIOLIME OPraHBbI.

4.19. PaccMOTpeHHE M BHU3UPOBAaHME TIJIABHBIM OyXralnTepoM  CiryXallux
OCHOBaHMEM IS TPUEMKH M BBIAUU JIEHEXHBIX CPEICTB, AOTOBOPOB U
COrIAIlIEHHA, 3aKIF0Y4aeMbIX OpraHU3alMel Ha Oy4YeHHUE W OTITyCK TOBAPHO-
MaTepUaIbHbIX LEHHOCTEH M Ha BBINOJIHEHUC pabor W ycuyr, a TaKke
JIOKYMEHTOB, yCTQHOBJIEHHBIX B COOTBETCTBUM C IyHKTAMU 4.2—4.3 HaCTOSIIETO
TIOJIOXKEHUS.

5. IIpaBa

5.1. Byxrantepus UMeeT CIeIyIOlKe IpaBa.

5.1.1. TpeboBarh OT BCeX MOApa3s[eleHAN MHCTUTYTA cOoOMOAEHUS TTOPsIKa
odQopMIeHHsi OIepalyii ¥ TNPEACTAaBICHMA B  YCTAHOBICHHBIE  CPOKH
HEeO6XOAUMBIX JOKyMEHTOB U CBEICHHI.

5.1.2. TpeGoBatb OT PpYKOBOIMTENECH CTPYKTYypPHBIX 1oipa3ieJIeHUH
MHCTUTYTa U OT/IENBHBIX CHEIMATUCTOB INPHHATHAS Mep, HAlPaBICHHBIX Ha
obecriedeHre NPaBUIIbHOM OpraHu3anuy Oyxy4era.

5.1.3. BHOCHUTH TpEUIONKEHUs] PyKOBOIACTBY WHCTUTYTa O MPUBICYCHHH K
MaTepHaqbHOM M AMCLHUILIMHAPHOW OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIL 1O
pe3yJibTaTaM IIPOBEPOK.

5.1.4. He npuHMMaTe K HCIOJHEHHUIO H o(hOpMIIEHUIO JOKYMEHTBI IIO
omepanusaM, KOTOpbIe NPOTHBOpPEYaT 3aKOHOJNATENbCTBY H YCTAHOBICHHOMY
IOpPSIZIKY TIPUEMKH, XPaHEHHs M PacXOJ0BaHHMs JCHEXKHBIX CPE/CTB, TOBAapHO-
MaTepUalbHbIX M JAPYTMX LEHHOCTeH, a TaKKe 6e3 COOTBETCTBYIOLIETO
pacCIOpsDKEHMsI pEKTOpa UHCTUTYTA.

5.1.5. BecTH mepenucKy o BOIpocaM OyXrajaTepcKoro y4dera u OT4eTHOCTH,
a Talke JAPYrMM BOIPOCaM, BXOISIMM B KOMITETEHIIUIO OyXxrajirepuu u He
TpeOYIOLMM COTTIaCOBAHMUS C PEKTOPOM UHCTUTYTA.

5.1.6. TlpencraBUTENbCTBOBATH B YCTAQHOBJIEHHOM IMOpsAKE OT HMMCHH
MHCTUTYTa IO BOIPOCAM, OTHOCSIIMUMCS K KOMIETEHLH OyxranTepuu, BO
B3aMMOOTHOIIIEHUSX C HAJIOrOBBHIMH, (MHAHCOBBIMH OpraHaMu, OpraHaMu
rOCyIapCTBEHHBIX  BHEOIOUKETHBIX  (OHIIOB, OaHKaMH,  KpEeOUTHBIMHU
yUpexIeHUSIMH, HHBIMU TOCYIapCTBEHHBIMU OPTaHM3aLMsAMY, a TAloKe JApYriMi
OpraHU3alUsIMH, YIPEKACHUAMH.

5.1.7. Tlo corjacoBaHUIO C PEKTOPOM HMHCTUTYTa NPHUBJIEKATH SKCICPTOB H
CIIEMANIUCTOB B obiacté Oyxraiarepckoro yd4era Ui KOHCYJIbTALIUM,
ITOJITOTOBKH 3aKJIIOYEHHH, pEeKOMEH AL 1 TTPeVIOKCHUH.

5.1.8. JlaBaTh yKa3aHWs CTPYKTYPHBIM IOAPA3JCICHUSIM WHCTUTYTa I10
BOIPOCAM, OTHOCSIIMMCS K KOMIIETEHUMH OyXranTepud W BBITCKAIOIMM M3
(yHKIIHE, KOTOpBIE epeuncIienbl B HacTosieM Ilonoxenny.

5.1.9. TpeGoBaTh U TIONy4aTh MaTepHaibl, HHHOPMALHIO, HEOOXOAUMBIE IS
JeSTeNbHOCTH GyXTalTeput, OT CTPYKTYPHBIX MOAPa3ie/IeHH MHCTUTYTa.



5.1.10. O6pamarbcss H MOJIy4aTh OT CTPYKTYPHBIX noipa3aeeHuH
MHCTUTYTa, TOCYJAPCTBEHHBIX MNPEIIPUATHH U yupexIeHuil HeoOXOoIUMYIo
METOIMIECKYIO, TIPABOBYIO H KOHCYJNBTALHOHHYIO IOMOIIb B BBINOIHCHHH
3aj1a4, BO3JIOKEHHBIX Ha OyXrajTepuro.

5.1.11. JlaBaTh pa3bsSCHEHHs M PEKOMEHJAILMH IO BONPOCAM, BXOJIIMM B
KOMIIETEHIINIO OyXTalITepUH.

5.2. T naBHBIM OyxranTep UMeeT CIeAyIOLIHe pasa.

5.2.1. B ciyuae oOHapyXeHHUS HE3aKOHHBIX NEeNCTBUN JOJKHOCTHBIX JIMLL
JIOKJIa/IbIBaTh O HUX PEKTOPY MHCTUTYTA JUIsd NPUHATHA MEP.

5.2.2. BHOCHTH TIPEIOKEHHS PEKTOpY MHCTUTyTa O IePEMEIICHUH
COTPYIHHUKOB OyXraNTepud, WX MOOIMIPEHNH 3a YCHEIIHYO paboTy, a TaKxe
TIPEUIOKEHNS. O HAJIOXKEHUH JMCHUIUTMHAPHBIX B3BICKAHUII Ha COTPYIHHUKOB,
HapyLIAIOIIUX TPYIOBYIO IUCIMILIHHY.

5.2.3. CoriacoBbiBaTh ¢ PEKTOPOM BOIPOCHI Ha3HAYECHHUS, YBOJIBHEHHS U
[IepeMeIleHks] COTPYTHUKOB OyXralTepuH.

5.2.4. TlpuMeHSTH IO COIJIACOBAHHIO C PEKTOPOM HMHCTHUTYTA MeEpBI
roowpeHnst Tu60 Mepbl B3bICKaHHMs. Mepbl B3bICKaHHMS MOTYT NPUMEHATHCA
TOrga, KOrZJa COTPYOHHMK OyXrajrepuud IOBTOPHO — AOIMYCTHI omuoKy,
IIPUBEIIYIO K (DMHAHCOBBIM IOTEPAM JUISL MHCTUTYTA, aub0 JOIMyCTUN YTEUKY
MH(POPMAIIUH, HOCSLIIEH KOHDHICHIMATBHBIN XapaKTep.

5.2.5. IIpencTaBisTh Pa3HOINACHs PEKTOPY MHCTHTYTa B OTHOLICHWH BEACHUA
Oyxyuera.

5.2.6. PykoBOICTBOBAaThCSl TNHCHMEHHBIMH — PACIOPSDKEHHAMH  PEKTOpa
MHCTHTYTA B CIIy4ae BO3HHKHOBEHHS PA3HOITIACHH MEXIy PEKTOPOM M IJIABHBIM
GyXTanTepoM B OTHOIICHHH BEJICHHS OyXydeTa.

5.2.7. TpeboBaHus OyXraaTepuy B 4acTH MOpsaKa ohopMIIeHUS ONeparui 1
peJCTABIeHUs B OyXrajTephio HeOOXOIUMBIX [OKYMEHTOB H cBeJIeHUuN
SBJISIFOTCS 00S3aTeIbHBIMHU IS BCEX TOPa3/IeNIeHA HHCTUTYTA.

6. OTBETCTBEHHOCTH
6.1. CoTpyHUKH OyXranTepuu HECyT OTBETCTBEHHOCTH 33 HaJIJIe)Kalee U
CBOEBPEMEHHOE  BBIMOJIHEHHE GyHKUMA, TPETyCMOTPEHHBIX — HACTOSIIAM
MOJIOKEHUEM, B IIpeJenax 06s13aHHOCTEHM, BO3JIOKEHHBIX Ha HUX JIOJDKHOCTHBIMU
MHCTPYKIUSIMU U HENIOCPEICTBEHHBIMU PEKTOPaMHU.

7. 3akiouuTe/IbHbIE MOJOKEeHHUA

7.1. JIaHHBIN JOKYMEHT JAEHCTBYET 10 €ro IepecMoTpa.

COI'JTACOBAHO:

I'naBHBINA Oyxrajirep = T.I'.Imutprena
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