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IHOJOKEHHE
o nopsiaike GopMHpPOBaHHs, BeAeHHS U XPaHEHHUs JIHYHBIX A€ cIylaTeseH,
OCBAHBAIOIIHKX AONOJHHTEIbHbIE NPO(pecCHOHAIbHBIE IPOrPAMMBbI

1. O0uue moJoKeHud

1.1. Hacrosimee Ilonmoxxenue o mopsimke GopMUpOBaHMS, BEISHUS U XPaHEHUS
JUYHBIX JeNl Ccllylnareneil, OCBaWBaIOIIUX IOMOJHUTENbHBIE MNpodecCHOHATbHEIE
mporpaMMEI (nanee — Ilomoxkenue), pazpaborano Ha ocHoBaHuM DenepanbpHOro 3a-
koHa Poccuiickoit @enepanuu ot 29.12.2012 r. Ne 273-P3 «O6 obpazoBanuu B Poc-
cuiickoy Penepanumy.

1.2. Hacrosmee IlomoskeHue ycTaHaBiMBaeT TpeOOBaHUA K (HOPMHPOBAHUIO,
BEJICHUIO M XPAHEHWIO JIMYHBIX JIeJ] CIIylIaTesiel, OCBaWBAIOIIMX IOIOJIHUTEIbHBIC
podeCCHOHABHBIE POTPaMMBI, B TOCYAapPCTBEHHOM OIOKETHOM yUpeXAeHUH J10-
MTOJTHUTENIBHOTO TIpodeccuoHaTbHOTO 00pa3oBaHus «UenssOMHCKUN UHCTUTYT Pa3BU-
THs MpodeccruoHaNbHOT0 o0pa3zoBanus (Hanee — MHCTHTYT).

1.3. JImunoe menmo ciymarens GOpMHUPYeTcs B IIEPHOJT 3a9HCICHUS Ha 00yde-
HHE W BEJETCS B TEYEHHE BCETO Meproa 00yUeH s MO IOOMHATENBHOM mpodeccu-
oHabHOU Tporpamme. OHO COIEPXKUT BCE NOKYMEHTHI, COJep)Kalllie CBEIEHHUS O
ciymrarene. MHGopMaius U3 TMYHOTO Jiefia BKIIF0OYaeT IePCOHAbHbIE TaHHbIE, KOTO-
pble He MOTYT OBITh IIE€pelaHbl TPETHUM JIUIaM, KpOMe KakK B CIy4asix, yCTaHOBJIEH-
HBIX 3aKOHOJIaTEeJIbCTBOM O IEPCOHATBHBIX TaHHBIX.

1.4. ITpaBo nocTyna K JIMYHBIM JiejlaM UMEFOT:

— paOOTHUK, OTBETCTBEHHBIN 3a BEJJEeHNE U XPaHEHUE JTUYHBIX Jell B CTPYKTYp-
HOM TT0/Ipa3/ieJICHUY;

— PYKOBOJUTENb CTPYKTYPHOT'O IIOAPA3ICIICHNUS;

— peKTOp;

— PYKOBOJIUTENb, KOOPAWHUPYIOIIUN AESITENbHOCTh CTPYKTYPHBIX IIOIpasie-
JIEHUI JOTIOJTHUTENIBHOTO IIPO(ecCHOHaIFHOI0 00pa3oBaHMus;

— JIWIla, YTIOJHOMOYEHHBbIE MMU I IIPOBEPKH IEATEIBHOCTH CTPYKTYPHOIO
MoApa3AeIICHNUS; ‘

— WHEBIE JIMIa B COOTBETCTBUHU C 3aKOHOAAaTeNbcTBOM Poccutickoilt dexneparuu.



2. ®opmupoBaHHe JHYHBIX e/

2.1. JImunble nena ciymarenel, MOCTyMAKIIUX Ha oOydeHue, GOpMHUPYIOTCS
CHEIUAICTOM II0 Y4eOHO-METOAWYEecCKOr paboTe, OTBEYAIOIIMM 3a OpPraHU3allHIo
y4eOHOro mpomecca rpyIIs.

2.2. JIuaHoe fieno ciiymaTess Ha MOMEHT (POPMHUPOBAHUS COIEPIKUT:

— 3asBJICHHE O IpreMe B 00pa3oBaTEIbHYI0 Opranu3aiuio (pamMumims, uMs, OT-
4ecTBO Cliymartens; mnoi; rpaxganctBo; Homep CHWJIC; nmata poxpeHus; anpec
IIPOXXMBaHUSA; Tele(OoH, 3JIEKTPOHHAs I10YTa; MECTO paboThl; NODKHOCTDH; Ha3BaHHE
IIporpaMMBl U CpoKH oOyueHUs; popma oOydeHus; GopMa yaocToBepeHwHs; 00pa3o-
Banne (BO, CIIO; xBanuduxaius/ crenralbHOCTh/Ipodeccus 1mo oOpa30BaHHUIO);
HauMeHOBaHMe 06pa30BaTeNbHON OpPraHW3aIuH, IO OKOHYAHMS; PEKBHU3HUTHI JOKY-
MeHTa 00 o6pa3oBaHuy (HOMep U cepus); haMuins, ykasaHHas B JUILTIOME);

- corylacue Ha 00paboTKy IepCOHANBHBIX TaHHBIX;
2.3. 3asBreHne ciymareins O IpueMe B 00pa3oBaTEeNbHYIO OpraHHU3aIIHIo
JOJKHO UMETh BU3y pektopa MHcTutyTa.

3. Benenune JHYHBIX JeJ

3.1. JluaHOe neno BefeTcs B T€USHHUE BCEro Iepuoaa o0ydeHHUs CaymaTes A0
MOMEHTA €r0 OTYUCIICHUS.

3.2. B nporecce BeieHUs JIMYHOTO Jiejia B HEr0 BKITIOYAIOTCS:

— KOIUS IIPUKAa3a O 3a4YUCIICHUU CIIyILIaTeNeH;

— KOMHS IIpHKa3za 00 OTYHUCIICHUN;

— KOmMsI JOKyMeHTa (yAOCTOBEpeHHe, IUIIOM C IPUIIOKEHHEM), IOJITBep-
JKIAIOIIEro OKOH4YaHWe OOydYeHHs IO JONOJHHTEeNbHOH HpoQeccHoHanbHOM mpo-
rpammMe;

— KOTIMH CIIPaBOK, BBEIAAHHEIX CIYIIATENI0 BO BpeMs / IO 3aBepIICHHH 00yde-
HUS,

— IOKYMEHTBI, IIOATBEPXKAAOIIEe U3MEHEHUE CBEEHUM O CITylIarere;

— KOIIUK JIOIOJHUTENBHEIX COIIAIEHHH K JOroBopy 00 OKa3aHMM ILIATHBIX
o0pa30BaTeNbHBIX YCIYT.

3.3. IIpu BOCCTaHOBJIEHUU CIIylIaTeNss Ha 00ydeHHe IO AOMOJHUTEIbHOU IIpo-
dbeccuoHanpHOM mMporpamMme NpodecCHOHATBFHON NEPernoArOoTOBKA JUYHOE [EeJI0
dbopMupyeTcs 3aHOBO.

4. XpaHeHHe JHYHbIX [1eJI

4.1. JIlnyHple nena MOJDKHBI XPAaHUTBCA B CTPYKTYPHOM IIOAPAa3ZCIICHUU B
YCIIOBHSIX, 00ECTIEUMBAIONINX X COXPAaHHOCTh M MCKIIOYAIONIIUX YTpaTy ITOKyMEH-
TOB. OTBETCTBEHHOCTh 32 COXPAaHHOCTH JIMYHBIX €]l BO3JIAraeTcsi Ha pyKOBOIUTEII
CTPYKTYPHOTI'O IIOPa3EeICHHUS.

4.2. 3psATHE NOKYMEHTOB JIMYHOTO JieNia 110 TpeOOBaHUIO CTOPOHHUX OpraHu-
3anui (CyeOHBIX U IPaBOOXPAHUTEIHHBIX OPraHOB) MPOW3BOJUTCS Ha OCHOBaHHUU
MIUCEMEHHOT0 YKa3aHHUs PeKTopa.



»

4.3. B cmydae u3bATHS JOKYMEHTa U3 JIMYHOIO Jeja B JeNI0 BKJIaJbIBAETCS KO-
U U3BATOTO HOKYMEHTa, aKT 00 W3BATHUU WM IPOTOKOJ BBEIEMKH U TOKYMEHT-
OCHOBAHUE IS U3BATUS C pa3peLIaroIIeil pe30roIuel peKTopa.

4.4. IIpenocTtaBieHue KOMHUU JUYHOTO Jiefia (KOMHH JOKYMEHTOB JIMYHOTO Je-
J1a) TIO 3aIpocaM CTPYKTYPHBIX MOpa3eIeHHid TPOU3BOJUTCS Ha OCHOBAHUHU ITHCH-
MEHHOT0 pa3pelleHns peKTopa. .

4.5. JInaHble Aena ciaymiaTelei, OTYUCISHHBIX 10 3aBepIIeHUs 00ydeHHUs, Xpa-
HATCS B CTPYKTYPHOM ITOAPA3NEICHUN OTAENBHO OT JIMYHBIX AeN CIylIaTeseH, mpo-
noJpkarolux obydeHue. JIMuHble nena, 3aKOHYSHHBIE B CBS3U C OTYHCIIEHHEM CIIy-
IaTesel, XpaHsaTcs B IOAPa3IeIEeHUU OT OJHOTO JI6 ABYX JIET, a 3aTeM IepeqaroTCs B
apXuB.

S. Ilepenaya JHYHBIX JeJI HA AapXHBHOE XpaHEHHe

5.1. C MoMeHTa 3a4HiCIIeHUs] U B TIepHo;] 00yUeHUs TUYHEIE Jella 00yJIaroImX-
Csl XpaHSTCS B COOTBETCTBYIOIIUX CTPYKTYPHBIX TOApa3/Ie/ICHIIX.

5.2. Tlo ncTedeHUN CpoKa ONEPaTUBHOTO XPaHEHUs JUYHBIE Jlela ITePeIatoTCs
CTPYKTYPHEIM TIOJJpa3/ieJIeHHeM I10 OTICH Ha apXUBHOE XpaHEHHE.

5.3. B cirydae BeIauu CIIymIaTelto TyOJMKaTa JOKyMEHTa O MpodheCCHOHAb-
HOU TIepENoJroTOBKe, JIMYHOE JIEJIO0 KOTOPOTO HaxOIWTCS Ha apXMBHOM XpaHEHHH,
CTPYKTYpHOE ITOJIpa3/ieieHre 0 OIKMCH IepeaaeT 3asBIeHre Ha BhIIady JIyOauKaTa,
KOITHUIO TIPMKa3a O Bbladye QyOirKaTa, KOMHUIO TyOmuKara.

6. 3akiarouHTeJIbLHBIE MOJ0KEHHS

6.1. I3Menenus u nononHeHus B Hacrosee [lonoxxeHre BHOCATCS MPUKa30M
pekropa MHCTUTYTa M TOBOIAATCS A0 CBEAEHUS CTPYKTYpPHBIX MOApa3leleHui, pea-
JU3YIOIMX [IPOrPaMMBbI MOBBIIIEHUS KBATA(DUKAIIIN U TPOPECCHOHATHHOMN TTepero-
TOTOBKH.

6.2. I3MeHeHns U ONOJIHEHUSI PETUCTPUPYIOTCS B JIUCTE PETUCTpAIlUU HU3Me-
HeHMH. B cirydae BHeceHus Gonee IATH M3MEeHEHMH paszpabatbiBaeTcsi HoBoe Iloio-
JKEHHeE.
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